HREG TP AR Y1 9d1 g
g fagH dATem, YRd AR
3R el ;mﬁtwgﬁ 30, e (g9, 3, BEER - 500 090
WH 040-2388 6002 / 23886074 Had : 040-2389 2910 /2389 5001
INDIAN NATIONAL CENTRE FOR OCEAN INFORMATION SERVICES
Ministry of Earth Sciences, Government of India
"Ocean Valley", Pragathi Nagar (BO), Nizampet (50), Hyderabad - 500 090
Phone No.040-2388 6002/23886074 Fax: 040-2389 2910/2389 5001

SPI-HY: 14/2026 feAi®: 10. 07.2026
Ref. INCOIS; PUR: 14/2026 Date: 10.07. 2026

WEHR § TR FRI (e T o
Notice Inviting Tender through Government E Market Place (GeM)

YR T AR A1 341 $%, FEREE HRd WHR F gl I maraa ¥ sinvia o @ e g1
Indian National Centre for Ocean Information Services (INCOIS), Hyderabad is an autonomous body under Ministry of Earth
Sciences, Government of India.

g faarolt & fow dofiera fassasit | i/t Bt smifia B o 31 5w &1 ve siftmfe 89 & A Al &)
gﬁammim(ﬁﬂémhngugemgovmz BRI 3iTemg ¥ & @91 fhar St gaaEdl &1 Sfdnd faawu - e s @
|

Tenders/Bids are invited from registered vendors of GeM for the following items. Being a GeM procurement, the bids has to

be submitted online through Government_E-_Market_Place_(GeM)_http://gem.gov.in/ only. The brief details of NIT are
appended below.
. Y BT AH qieh Hed 4. T Hend e | Sidt g«
4.5 Name of the Work Bid Reference No. Bid Number aiig 3T gmg
1. and Date Bid end date
No and Time
THIY ecdEIG H WA @ avgell BT SISUH/2026/81/7767703
. 30.07.2026
(| smafd IHITAHY: 14/2026 i 09.07.2026 18:00:00
“Supply of Stationery Items at INCOIS iN COIé-PUﬁ- 14/2026 GEM/2026/B/7767703 o
Hyderabad". ) ’ dated 09.07.2026

SiEed # T R 8 F A0 @fad B Faq Aien O snfa fid/iRT & @R F fafd nttp://gemgoving FR
HiTargA | B o S sey e 1 veR B wea & o wum SiEuw uide a9t g A 9 9ud &) g sl & of
Wuh frm o wwar & off 6 HoeaH &h: manyam@incois.gowv.in; BT 7. 040 2388 6022) / M WA PHN &na:
santosh kumar@incois.gov.in; T ¥, 040-2388 6056)

Being a GeM procurement, the bid has to be submitted online through the GeM portal i.e., hitp://gem.gov.in under the
Bids/RAs column, For any assistance, please contact help line of GeM portal. The following officials may also be contacted; Mr,
V. Subrahmanyam (email: manyam@incois.gov.in; Phone No. 040 2388 6022)/Mr. Santosh Kumar ({(email:

santosh.kumar@incois.gov.in Phone No. 040-2388 6056).

(V. Subrahmanyam)

mmﬁ’m arﬁm'& {*P3)/ Administrative Officer (Purchase)

e am=or v, Swiss/
Tender Inviting Authority, INCOIS




(‘v

e GeM 74
! Goveinment Azadhi,
- e Marketplace “tMahotsav

faz @&w/Bid Number: GEM/2026/B/7767703
A /Dated: 09-07-2026

fag == / Bid Document

¥z Raor/Bid Details

BT 95 @ & aida/as ™ /Bid End Date/Time

30-07-2026 18:00:00

s goat & afra/a7g /Bid Opening
Date/Time

30-07-2026 18:30:00

Oz vy A9ar @ @ fr A AY/Bid Offer
Validity (From End Date)

90 (Days)

AMAA/Tod W A /Ministry/State Name

Ministry Of Earth Sciences

fas T @ ATA/Department Name

Department Of Earth Sciences

WIBA @ AFA/Organisation Name

Earth Sciences Secretariate

wIATHT & ATH/Office Name

Indian National Centre For Ocean Information Servi

Rreaa faaror & d@ud @y Contact details of

Grievance redressal

HOD Email id :bala@incois.gov.in
Buyer Email id: manyam@incois.gov.in

T JrAT/Total Quantity

1531

K] Aol /item Category

A4 White Paper 1 , A3 White Paper 2 , A4 Paper 3, Battery
AA 4 , Battery AAA 5, Box File 6 , GeM Clip 7, Photo Glossy
8, Glue Stick 9, Highlighter 10 , Permanent Marker 11,
White Board Marker 12 , Sketch Pen Sets 13, Stapler Pin 14
, Stapler 15, Post IT FLAG 16, Tag File 17 , White Board
Duster 18 , Whitener Pen 19, Pencil Box 20, Register 21

GeMARPTS 3 @l 3¢ f&d+8 / Searched
Strings used in GeMARPTS

Stationery ltems

GeMARPTS & War rar oRumA / Searched
Result generated in GeMARPTS

Divvangjan-Eco Stationery, Marking Cones, Stationery
Holder/Pen Stand{V3), Stationery Scissors {V2) Conforming
to IS 989, Handicraft Items from Kutch - ODOP, Divyangjan-
Curios, Souvenirs And Gift ltems, Domestic Wiper/Wiper
Mopper (V3), Fingerprint Powders, Tool kit for Home
Decorative Items - Baghpat - under ODOP Scheme of Govt.
of Uttar Pradesh, Moisteners (V2)

frgman & fav gafda urifies AT / Relevant

Categories selected for notification

¢ Stationery Scissors (V2) Conforming to IS 989
¢ Stationery Holder/Pen Stand{V3)

A3y MdF /BOQ Title

Supply of stationery items

TR & o wrens # ge ww ¥ / MSE

Relaxation for Turnover

Yes | Complete

T & TT FIET Y @ WiE & / Startup

Relaxation for Turnover

Yes | Complete

1/1%9




fas [awi/Bid Details

T A AP 7T ZERE/Document required
from seller

Certificate (Requested in ATC),Additional Doc 1 (Requested
in ATC),Additional Doc 2 (Requested in ATC),Compliance of
BoQ specification and supporting document

*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer

A 3g g g e fRT 91T SRS B
fafer 3 ot A o Wi Afgest & e
T &7 Hed A4 ¥/Do you want to show

documents uploaded by bidders to all
bidders participated in bid?

Yes (Documents submitted as part of a clarification or
representation during the tender/bid process will also be
displayed te other participated bidders after log in)

iz aaa & aRg W @S 90 9@ & foe
Favas Az & =201 / Minimum number of

1
bids required to disable automatic bid
extension
=t £ W=, BEs v B A & geg-den
a@rs Sl / Number of days for which Bid |7
would be auto-extended
e vFEewa WRSaR Bhaah 9 G S §1 /7 .
Number of Auto Extension count
fas O frad Neeh afea fFa/Bid to RA enabled | No

faz = uF/Type of Bid

Single Packet Bid

wafdw 3aae Avfi/Primary product category

A4 White Paper 1

e Aeaida & SR aaNdl TIOTRIT o
AT ARG [Time allowed for Technical
Clarifications during technical evaluation

4 Days

frfigror maraes (geae Friemor witeRer /& & aa
gd gl waifert gr)/Inspection Required (By
Empanelled Inspection Authority / Agencies
pre-registered with GeM)

No

pfaa @ e / Estimated Bid Value

249463

HeUiaA ugia/Evaluation Method

Total value wise evaluation

A ZEaRs & 3nasar € / Financial
Document Required

Yes

AETUA Ws/Arbitration Clause

Yes (Arbitration clause document} as per DoE OM
No.F.1/2/2024-PPD dated 03.06.2024 Arbitration should not
be routinely included in contracts

geg Ws/Mediation Clause

Yes (Mediation clause document) as per DoE OM
No.F.1/2/2024-PPD dated 03.06.2024 mediation clause
should not be routinely included in contracts and pre-
litigation mediation can be taken up without any such
clause also

$UAd TARUI/EMD Detail

2719



L§

Hm&wmequired —‘ No H

Sl Beror /ePBG Detail

- — e — e — e —c———— :
(m%mlRequired U No n

Al farse s a8 B 91/ Bid splitting not applied.

a3 @he T8¥ar / Mil Purchase Preference

THANENE @Whe aladr / Ml Purchase Preference | Yes

AT 3 A fRpa @ wig # wafawar, afy

3q@ Hed Li+Xx% & &1 @ & &/ Purchase 20

Preference to MIl sellers availabele upto price
within L1+X%

#F 39 A wie & wufdesar & oo fog &
# HfUwaH ufawd / Maximum Percentage of Bid |50
quantity for Ml purchase preference

TS Wie afiud/MSE Purchase Preference

THUEE Wi ai@d/MSE Purchase Preference Yes

HEA AR oy 3TA He sumeor fatanst/dar vaar

A wle A wafwa, o sTAw qrg LieXx / 15
Purchase Preference to MSE QEMs/ Service
Provider available upto price within L1+X%

e AR Y 3TA #q@ suaer Satar/da veer H
T & mufHew & fav R & A & wiwan

ufdera / Percentage of Bid quantity/amount for
MSE OEMs/ Service Provider Purchase preference

25

1. If the bidder is a Micro or Small Enterprise (MSE) as per latest orders issued by Ministry of MSME, the bidder
shall be relaxed from the eligibility criteria of "Bidder Turnover" as defined above subject to meeting of quality
and technical specifications. If the bidder itself is MSE OEM of the offered products, it would be relaxed from the
"QEM Average Turnover" criteria also subject to meeting of quality and technical specifications. The bidder
seeking Relaxation from Turnover, shall upload the supporting documents to prove his eligibility for Relaxation.
2. If the bidder is a DPIT registered Startup, the bidder shall be relaxed from the the eligibility criteria of "Bidder
Turnover" as defined above subject to their meeting of quality and technical specifications. If the bidder is DPIT
Registered OEM of the offered products, it would be relaxed from the "OEM Average Turnover" criteria also
subject to meeting of quality and technical specifications. The bidder seeking Relaxation from Turnover shall
upload the supporting documents to prove his eligibility for Relaxation.

3. Preference to Make In India products (For bids < 200 Crore):Preference shall be given to Class 1 local supplier
as defined in public procurement (Preference to Make in India), Order 2017 as amended from time to time and its
subsequent Orders/Notifications issued by concerned Nodal Ministry for specific Goods/Products. The minimum
local content to qualify as a Class 1 local supplier is denoted in the bid document. If the bidder wants to avail the

3719



Purchase preference, the bidder must upload a certificate from the OEM regarding the percentage of the local
content and the details of locations at which the local value addition is made along with their bid, failing which
no purchase preference shall be granted. In case the bid value is more than Rs 10 Crore, the declaration relating
to percentage of local content shall be certified by the statutory auditor or cost auditor, if the OEM is a company
and by a practicing cost accountant or a chartered accountant for OEMs other than companies as per the Public
Procurement {preference to Make-in -India) order 2017 dated 04.06.2020. Only Class-1 and Class-Il Local suppliers
as per Mil order dated 4.6.2020 will be eligible to bid. Non - Local suppliers as per Ml order dated 04.06.2020 are
not eligible to participate. However, eligible micro and small enterprises will be allowed to participate.The buyers
are advised to refer the OM No.F.1/4/2021-PPD dated 18.05.2023 OM_No.1 4 2021 PPD _dated 18.05.2023 for
compliance of Concurrent application of Public Procurement Policy for Micro and Small Enterprises Order, 2012
and Public Procurement (Preference to Make in India) Order, 2017 and its subsequent Orders/Notifications issued
by concerned Ministry .Benefits of MSE will be allowed only if seller/service provider is validated on-line in GeM
profile as well as validated and approved by Buyer after evaluation of documents submitted.

4. Purchase preference to Micro and Small Enterprises (MSEs): Purchase preference will be given to MSEs
having valid Udyam Certificate and whose credentials are validated online through Udyam Registration portal as
defined in Public Procurement Policy for Micro and Small Enterprises (MSEs) Order, 2012 dated 23.03.2012 issued
by Ministry of Micro, Small and Medium Enterprises and its subsequent Orders/Notifications issued by concerned
Ministry. If the bidder wants to avail themselves of the Purchase preference, the bidder must be the
manufacturer / OEM of the offered product on GeM. In respect of bid for Services, the bidder must be the Service
provider of the offered Service. Traders are excluded from the purview of Public Procurement Policy for Micro and
Small Enterprises and hence resellers offering products manufactured by some other OEM are not eligible for any
purchase preference. Relevant documentary evidence in this regard shall be uploaded along with the bid in
respect of the offered product or service, and Buyer will decide eligibility for purchase preference based on
documentary evidence submitted in case of product bids, whereas in case of services the eligibility is
automatically validated. If L-1 is not an MSE and MSE Seller (s) has / have quoted price within L-1+ 15% (Selected
by Buyer) of margin of purchase preference /price band defined in relevant policy, such MSE Seller shall be given
opportunity to match L-1 price and contract will be awarded for 25% (selected by Buyer) percentage of total
quantity. The buyers are advised to refer the OM_No.1_4_20231 PPD_dated 18.05.2023 for compliance of
Concurrent application of Public Procurement Policy for Micro and Smatl Enterprises Order, 2012 and Public
Procurement (Preference to Make in India) Order, 2017. Benefits of MSE will be allowed only if seller is validated
on-line in GeM profile as well as validated and approved by Buyer after evaluation of documents submitted.

5. Estimated Bid Value indicated above is being declared salely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process.

TR 3 el frT S 1 3aEEar /Excel Upload Required :

PRICE BID - 1783599467 .xlIsx
A4 White Paper 1

arar: Aoty 1 3 Aol 2 & T Igfdedt & 9 F HEA U HE 3 AT NEEFH/Minimum 50% and 20% Local
Content required for qualifying as Class 1 and Class 2 Local Supplier respectively)

aalihr ARl /Technical Specifications

Specification Document View File
BOQ Detail Document View File

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

4/13%
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Wi/ 3f@sd aar arr/Consignees/Reporting Officer and Quantity

. AR R |
#.H./S.N . Relalr i
H; HRA{ /Consignee ai/Address AT /Quantity a‘g’: elivery
: Reporting/Officer |
500090,Indian National Centre '
for Ocean Infermation Services
I - || (INCOIS), Ministry of Earth i

I Reddipalll Velangint | sciences, Government of India, | 800 15
Ocean valley, Pragathi Nagar |

. BO, Nizampet 50, Hyderabad - |

| 50090 INDIA

A3 White Paper 2

(sarer: Aol 1 3R Aok 2 & carshr angfdewat & €9 F ko oA T & faT IaRIH/Minimum 50% and 20% Local
Content required for qualifying as Class 1 and Class 2 Local Supplier respectively)

aweiihr RFAPAT /Technical Specifications

Specification Document

View File

BOQ Detail Document

View File

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

QR /e 3R awr Ara/Consignees/Reporting Officer and Quantity

. qfe/Ratféar |
i |
ih‘.!?;'S.N 3 /Consignee qar/Address A= /Quantity f?.?-haﬂﬁilﬁ!ﬂ;sDellvery |
: Reporting/Officer i
|| 500090,Indian National Centre
| for Ocean Information Services
. . .. || (INCOIS), Ministry of Earth !
1 R(_&gldlpa!h gelenoint i| Sciences, Government of India, || 8 15 |
Giridhar | . l
|| Ocean valley, Pragathi Nagar !
| BO, Nizampet SO, Hyderabad - i
| |
e — 320090 INCIA ot HOSIGIe £ B e |
A4 Paper 3

(e Aoy 1 3R Avl 2 F Fara FgTAsal & §T 7 3Ear W@ A $ AU IaymEs/Minimum 50% and 20% Local

Content required for qualifying as Class 1 and Class 2 Local Supplier respectively)

iRl ARl /Technical Specifications

[ Specification

Document

e — e 2

‘.Yiew File

5/19
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BOQ Detail Document i| View File

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

R/ fdifér wftedr 3w Ar/Consignees/Reporting Officer and Quantity

- — — ..__i
| e | | W
EFF;'S.N | m ICOnsignee qhr/Address Fi k] IQ“antity | mﬁm’:elwew
' | Reporting/Officer J
| 500090,Indian National Centre |
for Ocean Information Services |
. . . . || (INCOIS), Ministry of Earth
1 g?r?:ﬁgim Vgl i| Sciences, Government of India, || 8 i115
_ | Ocean valley, Pragathi Nagar :
i BO, Nizampet SO, Hyderabad -
(EE | IR | 200501 D o L | Aol
Battery AA 4
(shaver: Aol 1 3 Aol 2 & warEha sngfdadl $ ¥ 7 3T wE FE & A RAS/Minimum 50% and 20% Local
Content required for qualifying as Class 1 and Class 2 Local Supplier respectively)
anidr ATl /Technical Specifications
Specification Dc:cument | View File l
[B0Q Detail Document [ view Fite ]

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

Qfd/Rafin ) aar AA/Consignees/Reporting Officer and Quantity

[ a:‘.ﬂiS.N || 2T /Consignee Udi/Address LLE IQua"ﬁtVi ﬂ?&?‘f{sb SliveRy

Reporting/Officer |

-

500090,Indian National Centre | I
for Ocean Information Services | l
; . .. || (INCOIS), Ministry of Earth
Rt'e<_1d|pali| Velangini Sciences, Government of India, || 50 15
Giridhar :
Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad -
50090 INDIA

6119
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Battery AAA 5
(A Aol 1 3t Aol 2 F vl sgfdeal & w0 # 3k um 7 & fow 3aEs/Minimum 50% and 20% Local

Content required for qualifying as Class 1 and Class 2 Local Supplier respectively)

aahdft fafRdfRal /Technical Specifications

| Specification Document ” View File

IBOQ Detail Document

| View File

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

it /RafEr 3RS a2 #sn/Consignees/Reporting Officer and Quantity

N . qifieh /R
#.49./S.N ‘ Eofrady i
Hol | m ICOnsignee anIAddreSS i Pk | IQuantity ﬂ?Dﬁ:lyI:ellvery
||| Reporting/Officer | | |
| 500090,Indian National Centre ],
l for Ocean Information Services ||
; | - - . || (INCOIS), Ministry of Earth |
i1 f Reddipalli Velangini Sciences, Government of India, || 100 15
' Giridhar ,
i Ocean valley, Pragathi Nagar || i
i BO, Nizampet 50, Hyderabad - |
| 50090 INDIA -
Box File 6

(v Aot 1 3 Aok 2 & wreiy et & wa 3 dar e R & QT nawEs/Minimum 50% and 20% Local
Content required for qualifying as Class 1 and Class 2 Local Supplier respectively)

aweh APl /Technical Specifications

Specification Document I[Vigw File ;]

BOQ Detail Document

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

i /Rafén 30mH aw ara/Consignees/Reporting Officer and Quantity

7119



eSS S R o= : S R i
; Qi Rdiféar
EFHOIS.N m ICOnsignee | QaTiAddress i ES IQuantitV m *E/:e"verv
: Reporting/Officer '
| 500090,Indian National Centre |
for Ocean Information Services |
i g .. || (INCOIS), Ministry of Earth
1 gier?g#;?,”' NI Sciences, Government of India, || 50 15
i| Ocean valley, Pragathi Nagar
1 BO, Nizampet SO, Hyderabad -
_ J 50090 INDIA :
GeM Clip 7

(sherer: AoR 1, 317 Avl 2 ¥ vl WgfERRal & ¥ 3t wEa Org A ¥ fAT NEEH/Minimum 50% and 20% Local
Content required for qualifying as Class 1 and Class 2 Local Supplier respectively)

asidr fafaf®al /Technical Specifications

Specification Document View File

BOQ Detail Document View File

Advisory-Please refer attached 80Q document for detailed consignee list and delivery period.

R A 3R 9 AE/Consignees/Reporting Officer and Quantity

.. wfh/Raféar I
Ll ; L R /Consignee gai/Address A /Quantity | aiog:f;sl)elwery
’ ] Reporting/Officer ! {
I ! SOOOQU,Indian National Centre I
| for Ocean information Services
" . .. || (INCOIS)}, Ministry of Earth
1 qud:palll Velangini Sciences, Government of India, || 50 i115
|| Giridhar :
i Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad - |
J 50090 INDIA B

Photo Glossy 8

(marer: Aoh 1 30T Aol 2 & vl Igfdadt & FT A Iear wE FET F T WEAH/Minimum 50% and 20% Local
Content required for gqualifying as Class 1 and Class 2 Local Supplier respectively)

daiifr fAffRal /Technical Specifications

Specification Document

| view File

Laoo Detail Document

8/1%9
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Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

WfEEh/RaféEsr el gw F9/Consignees/Reporting Officer and Quantity

| p—_ qufteh/Rafén
| #H./S.N . .
HOIS H#aardr /Consignee qdr/Address AA /Quantity ﬁ?—ﬂil'ffasbﬁ:;l:elwery
' Reporting/Officer

500090,Indian National Centre
for Ocean Information Services
(INCOIS), Ministry of Earth
Sciences, Government of India, || 10 15
Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad -
50090 INDIA

Reddipalli Velangini
Giridhar

Glue Stick 9
(o Aol 1 307 Aol 2 & vl smqfdedl & w9 3 3EaT WTH &= & fT RIS/ Minimum 50% and 20% Local

Content required for qualifying as Class 1 and Class 2 Local Supplier respectively)

ar-id RS /Technical Specifications

|Specification Document | View File
{BOQ Detail Document View File

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

W/ dféEn 3RS awr AA/Consignees/Reporting Officer and Quantity

el SO B P P e | e
. W/ R | ,
E'H;’S'N 31w /Consignee Tdr/Address IIII?IT /Quantity %?hﬂﬂai[i,ﬁ:; IsDellvery
' Reporting/Officer |
500090,Indian National Centre 4
_ for Ocean Information Services ||
| T .. || (iINCOIS}, Ministry of Earth
1 (P;a-qdlpalll Velangini Sciences, Government of India, || 50 115
|| Giridhar : l
| Ocean valley, Pragathi Nagar i
i BO, Nizampet SO, Hyderabad - | !
- 50090 INDIA | J'

Highlighter 10
(srarer: Aot 1 3R Aol 2 & vl srqfdeal & w9 A 3dar uE T & e EEE/Minimum 50% and 20% Local

Content required for qualifying as Class 1 and Class 2 Local Supplier respectively)

L Fat]



dahd TR /Technical Specifications

' Specification Document !LView File ]
BOQ Detail Document | view File 1
L : - : - - | - e

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

QN Adfén Al g AE/Consignees/Reporting Officer and Quantity

e = -- P — i I ", |
.IS.N . el i !
aﬂroi i| 3D /Consignee Udi/Address A /Quantity a;[;m:';so clvery
] Reporting/Officer |
L il | o I | 4
500090,!ndian National Centre |
for Ocean Information Services !
1T .. | (INCOIS), Ministry of Earth [
1 Rgc_ldmalh Velanginigy Sciences, Government of India, || 50 {115
Giridhar -
Ocean valley, Pragathi Nagar |
B0, Nizampet SO, Hyderabad - .
50090 INDIA

Permanent Marker 11

(@A Aok 1 3R Aot 2 & iy angfcedd & U # HED U FHA F AT 3EFS/Minimum 50% and 20% Local
Content required for qualifying as Class 1 and Class 2 Local Supplier respectively)

aa-iidr fafiRal /Technical Specifications

Specification Document

View File

BOQ Detail Document View File ﬁ

Advisory-Please refer attached BOQ dacument for detailed consignee list and delivery period.

wifEl faféer st gar ArAr/Consignees/Reporting Officer and Quantity

AR/

=
‘ |
#FHH./S.N || 3 /Consignee ; udi/Address | A= IQuantity‘

Behad & f&a/Delivery
Days

Reporting/Officer

10/19



Giridhar

Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad -
50090 INDIA

. gt /Rutféar
#.49./5.N Rehady i
Hol IR /Consignee qdr/Address A /Quantity | a’-l;m;' IsDehvery
’ Reporting/Officer
500090,Indian National Centre ;
for Ocean Information Services
. . .. 1 {INCOIS), Ministry of Earth
1 peddipalivelangin Sciences, Government of India, || 20 15

White Board Marker 12

{wmarer: Aol 1 31k Aol 2 F T smgfdedl & w9 & 3R w919 F AT snaeEEs/Minimum 50% and 20% Local
Content required for qualifying as Class 1 and Class 2 Local Supplier respectively)

da=idr fafdfeal /Technical Specifications

Specification Document

View File

BOQ Detail Document

View File

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

it/ Raféer s awr s/Consignees/Reporting Officer and Quantity

|
= QR AT
I| .H./S.N .
' o #OFEH /Consignee
Reporting/Officer
1 Reddipalli Velangini
Giridhar

gdr/Address AT /Quantity | ellad a;;a:; IsDellvery
[
500090,Indian National Centre
for Ocean Information Services i
(INCOIS), Ministry of Earth | |
Sciences, Government of India, || 100

Ocean valley, Pragathi Nagar
BO, Nizampet 50, Hyderabad -
50090 INDIA

|
|

115

Sketch Pen Sets 13

(saar: Aol 1 3T Aty 2 & FEh Agidedl & T 37 AEAr wE FE F AT 3mEEE/Minimum 50% and 20% Local

Content required for qualifying as Class 1 and Class 2 Local Supplier respectively)

adeiehr fAfAT /Technical Specifications

ISpecIfication Document

[BOQ Detail Document

View File

View File

11/19



Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

R /RafEn afd g AE/Consignees/Reporting Officer and Quantity

™y

; et /Aféar
H./S. - Behah & i
EHJS L] #AHY /Consignee Uai/Address A /Quantity ;a:;lsD SISTY
’ Reporting/Officer
500090, Indian National Centre
for Ocean Information Services |
T .. || (INCOIS), Ministry of Earth {
1 R?qd'pa"' Velanoini Sciences, Government of India, || 10 [|15
Giridhar :

Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad -
50090 INDIA

Stapler Pin 14

(Faar: Aol 1 3 Aofr 2 & Tl JNfaRdT F 9 3 e wa FE F U EWSEH/ Minimum 50% and 20% Local

Content required for qualifying as Class 1 and Class 2 Local Supplier respectively)

a=ifr RAFAEl /Technical Specifications

]

| Specificatlon Document Iﬁie-w File
Fﬁo Detail Document -![_View File

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

/A affEd g Aer/Consignees/Reporting Officer and Quantity

. iRl Rafar | _
ﬁ.ﬂ;’S.N 3N /Consignee Udr/Address A /Quantity ' ﬁ?ﬂﬂffﬂ?oﬁ:l; : ERVSEY
) Reporting/Officer |
500090,Indian National Centre
| for Ocean Information Services
l —— .. || {INCOIS), Ministry of Earth |
1 R?qd'pa"' Velangini | Sciences, Government of India, || 50 15
Giridhar -
Ocean valley, Pragathi Nagar
i BO, Nizampet SO, Hyderabad -
i 50090 INDIA ! |
Stapler 15

(maAy: Aol 1 3% Aof 2 & v angfieal & ¥ 3 I UE 9 & fAT WERIH/Minimum 50% and 20% Local

Content required for qualifying as Class 1 and Class 2 Local Supplier respectively)
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aweiihr AP’ /Technical Specifications

Specification Document

View File

BOQ Detail Document

View File

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

Rt/ Rdiféar 3 H awr AT1/Consignees/Reporting Officer and Quantity

F e —— I_'...... e —— R i
. L aYiReh/RafEa |
! : dah .
i m“:s'N | %@l /Consignee Od/Address | AT /Quantity $E: elivery
:'[ ) l Reporting/Officer .
[— S——— L IR D e[ N
| 500090,Indian Naticnal Centre |
i for Ocean Information Services |
T . (| {(INCOIS}), Ministry of Earth
1 gﬁ?:;‘g?“' Velangini Sciences, Government of India, || 10 15
Ocean valley, Pragathi Nagar |
BO, Nizampet SO, Hyderabad - |
50090 INDIA I

Post IT FLAG 16

(ssarer: Aol 1 3K Aok 2 & el 3ngfdendt & 0 3 Icar ww FE F AT awEs/Minimum 50% and 20% Local
Content required for qualifying as Class 1 and Class 2 Local Supplier respectively)

aw AR Technical Specifications

Specification Document View File

BOQ Detail Document

View File |

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

qfch/Ruiféar 3Rwdr g Ar/Consignees/Reporting Officer and Quantity

. mfacdr/Rarféar e .
EE.H;'S.N H#f=d /Consignee Udi/Address A /Quantity a;[,ﬁ:;l: LR
' Reporting/Officer 1
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. Qe Rafgr | | :
EF‘H: S.N #AFD /Consignee | Uci/Address iEE IQuantitVi %aﬁaﬂﬂsﬁ:g: Sivery.
) Reporting/Officer | i

500090,Indian National Centre
for Ocean Information Services
- .. |l (INCOIS), Ministry of Earth
1 R'.ec.jd'pa"' Velangini Sciences, Government of India, || 40 15
Giridhar :
Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad - !
50090 INDIA

Tag File 17

(sparar: Aofr 1 3 doft 2 & Tl Fqfdadt & w3 36 W A F AT MTTH/Minimum 50% and 20% Local
Content required for qualifying as Class 1 and Class 2 Local Supplier respectively}

i faffPal /Technical Specifications

Specification Document View File
BOQ Detail Document View File

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

R/ 3D gur AF/Consignees/Reporting Officer and Quantity

= — — : - - — — _.I.
| X/ Ruféar i _
| aia;ls." mﬁm [cOnsignee ﬂ?lTIAddress EE]] IQuantitY | m aiEIﬁDellvery

Reporting/Officer ]

500090,Indian National Centre

for Ocean Information Services
o .. il (INCOIS), Ministry of Earth

1 gier?g‘:g?m pelaioii Sciences, Government of India, || 40 15

Ocean valley, Pragathi Nagar

BO, Nizampet SO, Hyderabad - | i

50090 INDIA

White Board Duster 18

(@R Aol 1 37 Aot 2 F T gfdsal F w9 3 36T oA F3 & T 3mEwEs/Minimum 50% and 20% Local
Content required for qualifying as Class 1 and Class 2 Local Supplier respectively)

asdr AT /Technical Specifications

— o 5 — e e
lSpecification Document T View File |
LI?OQ Detail Document JI View File
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Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

R/ R 3RTH aw wA/Consignees/Reporting Officer and Quantity

. g/ Raféar .
iF.H:S.N 7l /Consignee Tcr/Address AT /Quantity ma;f:g: elivery

Reporting/Officer

| E— S

| 500090,Indian National Centre
i for Ocean Information Services

(INCOIS}, Ministry of Earth ]
Sciences, Government of India, || 10 15
Ocean valley, Pragathi Nagar ||
BO, Nizampet S0, Hyderabad - ||
50090 INDIA i |

e e e | B e | e

i Reddipalli Velangini
' Giridhar

Whitener Pen 19

(marr: Aol 1 3T Aol 2 & FarEha RIS & T 37 g T A & A0 @egE/Minimum 50% and 20% Local
Content required for qualifying as Class 1 and Class 2 Local Supplier respectively)

a&=h R’ /Technical Specifications

[Specification Document ' View File 1

[BOQ Detail Document View File

L

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

R/ Rt 31w aw arm/Consignees/Reporting Officer and Quantity

: R R | | _
as.a;:s.u 3w /Consignee || Udr/Address T /Quantity 'l?.?-ﬂ?-l‘?r':’ﬁf:‘r' IsDellvery
) Reporting/Officer :
| 500090,Indian National Centre
ifor Ocean Information Services
. . .+ |t (INCOIS), Ministry of Earth
1 R?(.jd'pa”' VEERE | Sciences, Government of India, || 25 15
Giridhar | .
i Ocean valley, Pragathi Nagar
i BO, Nizampet SO, Hyderabad -
| 50090 INDIA

Pencil Box 20
(sarr: Al 1 AR Aol 2 & vy smgfctenal & w0 97 3ar wrg @ & T 3naRas/Minimum 50% and 20% Local

Content required for qualifying as Class 1 and Class 2 Local Supplier respectively)
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asiihr fafifeal /Technical Specifications

Specification Document | View File

[ @
Q
o
o
e
-4
o!
2
(2]
£
'3
o
=
e d

View File

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

Qi /RO w9 o AA/Consignees/Reporting Officer and Quantity

Qv Rféar .
i| ®.49./8. . & fea/Deli
mq‘: R ‘ ARl /Consignee qdi/Address AT /Quantity el 3:;{5 S sty
{ ] | Reporting/Officer i |
B 500090,Indian National Centre ) _]
for Ocean Information Services |
3. . .|| INCOIS), Ministry of Earth
1 R.e‘.jd'pa"' 200 Il Sciences, Government of India, | 30 15
Giridhar :
Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad -
| 50090 INDIA

Register 21

(re: Aol 1 307 Aof 2 & vy agfdaal & ¥ # Fea wH F= & fae 3mawEs/Minimum 50% and 20% Local
Content required for qualifying as Class 1 and Class 2 Local Supplier respectively)

dandr RARE /Technical Specifications

Specification Document View File

(|

View File

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

AR/ 79w aw AT/Consignees/Reporting Officer and Quantity

._._| e P e ——

[assm | ot | e
i as_;r;fS.N A ,'Consignee' qdi/Address {| =T /Quantity %?ﬁilﬂﬂinﬁ:f;snelwery

’ | Reporting/Officer | l ‘
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. /AT | _ |
iﬁ.H;fS.N 3w /Consignee udi/Address A /Quantity | %?ﬂaﬁa?[ﬁ?—g:ehvery

' Reporting/Officer | _

500090,Indian National Centre | ' |
for Ocean Information Services |
(INCOIS), Ministry of Earth
Sciences, Government of India, || 20 115
Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad -
50090 INDIA l

Reddipalli Velangini
Giridhar

¥ g o 7% s & v wi/Buyer Added Bid Specific Terms and Conditions

1. Generic

OPTION CLAUSE: The Purchaser reserves the right to increase or decrease the quantity to be ordered up
to 25 percent of bid quantity at the time of placement of contract. The purchaser also reserves the right to
increase the ordered quantity up to 25% of the contracted quantity during the currency of the contract at
the contracted rates. The delivery period of quantity shall commence from the last date of original
delivery order and in cases where option clause is exercised during the extended delivery period the
additional time shall commence from the last date of extended delivery period. The additional delivery
time shall be (Increased quantity + Original quantity} x Original delivery period (in days), subject to
minimum of 30 days. If the original delivery period is less than 30 days, the additional time equals the
original delivery period. The Purchaser may extend this calculated delivery duration up to the original
delivery period while exercising the option clause. Bidders must comply with these terms.

2. Buyer Added Bid Specific ATC
Buyer Added text based ATC clauses

Supply of Stationery items at INCOIS Hyderabad.

Inspection: Material on its arrival at our site will be inspected by our inspection department and t
heir decision in this matter will be considered as final. Any defective/ damaged material is to be re
placed by the supplier within 3 weeks without any extra charges .

Payment terms: 100% payment will be released upon delivery and acceptance of the materials
along with the receipt of Ink Signed commercial invoice.

Net payment will be released after statutory deductions. No advance payment will be a
llowed and no other payment terms will be considered.

Delivery Period : Within 15 days from the date of acceptance of the PO

3. Buyer Added Bid Specific ATC

Buyer uploaded ATC document Click here to view the file.

swdwoi/Disclaimer
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The Additional Terms and Conditions (ATC) have been incorporated by the Buyer after approval of their
Competent Authority. The Buyer ,is solely responsible for the impact of these clauses on the bidding process, its
outcome, and consequences thereof including any restriction arising in the bidding process due to these ATCs
and including the modification of technical specifications and / or terms and conditions governing the bid.All
representations / grievances pertaining to the ATC clauses shall be raised with the buyer organization directly
and not with GeM.If any of the clause(s) is/are incorporated by the Buyer regarding the following, the bid &
resultant contract shall be treated as null & void. Further, GeM reserves the right, at its sole discretion, to cancel
the bid forthwith, without issuance of any prior notice or intimation :-

1. Publishing Custom / BOQ bids for items for which regular GeM categories are available (unless such
Custom / BOQ item is bunched with the major regular product Category Iltem).

2. Mandating procurement of / from specific Brand / Make / Model / Manufacturer / Dealer except in case of
Single Bid / Proprietary Article Certificate (PAC) Buying.

3. Inclusion of disqualification criteria related to suspension of seller / service provider, where such
suspension period has already expired.

Mandating submission of documents in physical form as a pre-requisite to qualify bidders.
Publishing bids on GeM for procurement of works.
Procurement of Goods by creating a Service bid on GeM & vice-versa.

Seeking sample with bid or approval of samples during bid evaluation process. However, trial / sample, as
the case may be, shall be permitted in cases where trial / sample are allowed as per approved and
published procurement policy of the Buyers’ controlling Ministry / Department / State / Public Sector
Enterprises Headquarters. if there is any violation of trial / sample clause with regard to approved policy
of the Buyers' Ministry / Department / State / Public Sector Enterprises Headquarters, then this is to be
determined and redressed by the concerned Buyer Organisation only.

8. Seeking experience from specific organization / department / institute only or from foreign / export
experience.

9, Creating bid for items from incorrect categories.
10. Reference of conditions published on any external site or reference to external documents/clauses.
11. Asking for any Tender fee / Bid Participation fee, as the case may be.

12. Buyer added ATC Clauses which are in contravention of clauses defined in bid detail section, including
specifications, EMD Detail, ePBG Detail and MIl and MSE Purchase Preference sections of the bid, unless
otherwise allowed by the applicable GeM GTC.

13. Any ATC clause in contravention with GeM GTC Clause 4 {xiii} (h} will be invalid. In case of multiple L1
bidders against a service bid, the buyer shall place the Contract by selection of a bidder amongst the L-1
bidders through a Random Algorithm executed by GeM system.

14. In a category based bid, adding additional items, through buyer added, additional scope of work/
additional terms and conditions/or any other document. If buyer needs more items along with the main
item, the same must be added through bunching category based items or by bunching custom catalogues
or bunching a BoQ with the main category based item, the same must not be done through ATC or Scope
of Work.

IR

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
the bid details field in Seller dashboard after logging in as a seller, Buyer is duty bound to reply to all such
representations and would not be allowed to open bids if he fails to reply to such representations.

All GeM Sellers/Service Providers shall ensure full compliance with all applicable labour laws,
including the provisions, rules, schemes and guidelines under the four Labour Codes i.e. the Code
on Wages, 2019; the Industrial Relations Code, 2020; the Occupational Safety, Health and Working
Conditions Code, 2020; and the Code on Social Security, 2020 as and when notified and brought into
force by the Government of India.

For all provisions of the Labour Codes that are pending operationalisation through rules, schemes or
notifications, the corresponding provisions of the pre-existing labour enactments (such as The
Minimum Wages Act, 1948, The Payment of Wages Act, 1936, The Payment of Bonus Act, 1965, The
Equal Remuneration Act, 1976, The Payment of Gratuity Act, 1972, etc. and relevant 5tate Rules)
shall continue to remain applicable.

The Seller/ Service Providers shall, therefore, be responsible for ensuring compliance under:

18519
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* All notified and enforceable provisions of the new Labour Codes as mentioned hereinabove;
and
+ All operative provisions of the erstwhile Labour Laws until their complete substitution.

All obligations relating to wages, social security, safety, working conditions, industrial relations etc.
and any other statutory requirements shall be strictly met by the Seller/ Service Provider. Any non-
compliance shall constitute a breach of the contract and shall entitle the Buyer to take appropriate
action in accordance with the contract and applicable law.

This Bid is governed by the General Terms and Conditions, conditions stipulated in Bid and Service
Level Agreement specific to the Service, as the case may be, as provided in the Marketplace.

However, in case of Service, if any condition specified in General Terms and Conditions is
contradicted by the conditions stipulated in Service Level Agreement specific to said Service, then it
will over-ride the conditions in the General Terms and Conditions.

R war=g oal & 3 afr_om his Bid is also governed by the General Terms and Conditions

S i A= udt F Ws 26 ¥ ugAt A wid & Ty gfF dew Tz W aw S F Ry F wde o ofadw S g A
HITE & WA A} WA W A A g W g o fasy sw AR # s 3 & e o oF oo §w aw R & oo
ger WAyt F ary oolpa @1ifvs A AR wew e B sum Iegwea e oon AR @ o e o e s
T FUP HIAAA F A W AT B deel FAE T AR Faa § FAT 307 ) Fefeh dIars i AU @00 i terms

of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which shares a
land border with India will be eligible to bid in this tender only if the bidder is registered with the Competent Authority, While participating in bid, Bidder has to undertake
compliance of this and any false declsration and non-compliance of this would be a ground for immediate termination of the contract and Jurther legal action in
accordange with the laws.

---g=@arg/Thank You---
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INCOIS:PUR:14/2026 09.07.2026

Open Tender Enquiry for "Supply of Stationery items at INCOIS Hyderabad”
Dear Sirs,
On behalf of Director, INCOIS Open tenders are invited under “Single packet System” (Techno Commercial Bid)

from Potential Vendors with appropriate registration having adequate resources and setup dealing with Supply
of Stationery items.

-t
.

Name of the work Supply of Stationery items at INCOIS Hyderabad

2, BID Ref. No. INCOIS: PUR: 14/2026 date. 09.07.2026

3. | Due date for seeking | 13.07.2026

clarifications {Note: The bidder must submit representations/clarifications if any,
on GeM Portal within 04 days from the bid publishing date.)
4. Due date for bid submission 30.07.2026 at 16.00 pm
5. Bid opening date 30.07.2026 at 16.30 pm

The offers, in the prescribed format, shall be submitted through online Government e- Marketplace at
http://gem.gov.in..

Postal/ Location Address

Indian National Centre for QOcean
Information Services INCOIS, Ministry of
Earth Sciences, Govt. of India, Ocean
Valley, Pragathi Nagar BO, Nizampet SO,
Hyderabad 500 090, Ph.No.040-2388
6000
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Index:

Sl No. | Description Page No.
i Introduction 2

g2’ Contents of the Bid 2
3. General Terms and Conditions 7
4. Technical Clarifications i 9

1. Introduction

1.1 Indian National Centre for Ocean Information Services (ESSO_INCOIS), a unit of Ministry of Earth

Sciences, Govt. of India is a premier scientific Institute of the country, functioning on 24X7 basis to
provide Ocean data, information and advisory services to society, industry, Government and
Scientific community through sustained ocean observation and constant improvement through
systematic and focused researching information and Ocean modeling.

1.2 INCOIS is located at approximate 3km from JNTU Kukatpally, Pragathi Nagar at Ocean valley,

Pragathi Nagar PO, Nizampet SO, Hyderabad - 500090, near besides ALEAP in 60-acre premises. It
had started functioning at its premises w.e.f 2004 after construction of various buildings along with
related services were completed and occupied in year 2004.

2. Contents of the Bid: The quote should be submitted in single bid format {Techno Commercial bid).
{1} Bid should contain all the information as listed below without which the offer will not be considered
further.

NOTE:

Bid should contain filled-in Table-1 and Table-2 along with legible documentary proof, without which
the offer will not be considered further.

Part/conditional/incomplete quotations will not be accepted.

Table 1: Technical Bid

S Description |[ Complied [ Docuﬁ-é;ﬁ_l:y_ Remarks,
No (Yes / No} | Proof Attached if any
| (Yes/No)
1. | Name of the Bidder !
2. The bidder is a 1) Registered Indian under Indian
Company Act 1956 / 2} Proprietary /3) OEM/(s)
/4) System Integrator/5) Others )
3. Bidder Address and contact details like E Mail ,
Phone etc,, ‘
4. | MSE / NSIC certificate details if any =
Registration/ License from the Government:
GST Registration No.
! PAN Number
5. Full Bank Details:

(Note: Bank Details provided cannot be changed
during Contract urless special request from the
company}

Page 2 of 6



6. Single Point of Contact :Name
E-mail:
Ph No.
SI | Item Description Make / Model Remarks, if any
No. offered
7. A4 Size White Paper
Make : JK Sparkle 75 GSM
8. A3 Size White Paper
Make : JK Sparkle 75 GSM
9. A4 Size paper Pink-L Color
Make : Any 75 GSM
10. | Battery -AA-Duracell
Make: Dyracel 4 4
11. | Battery -AAA-Duracell
Make : Duracell
12. | Box Files
Make :Bindex Asian, Neel Arch, Liberty, -
13. | GEM Clip {Plastic Quoted)
Make :Aerotix, Crash, Zebra or equivalent | |
14. | A4 size Photo Glossy Paper
Make :Epson, Canan, and Kodak200 GSM |
15. | Glue Stick -15gm
Make : Oddy, Kares, Camlin, Pedilite | |
16, | Highlighters- Fluorescent yellow only
Make : Luxor, Faber Castell L i
17. | Permanent Marker/ CD Marker Pen (Thin) |
{Blue, Green, Red, Black) |
Make: Kores, Camlin, Luxor
18. | White Board Marker {Blue, Red, Green, Black)
Make: Kores, Camlin, Luxor,
19. | Sketch Pen Set
Make : Camlin, Dooms
20. | Stapler Pin-10mm
Make : Kangaro, Standard 3
21. | Stapler -10mm-L
Make : Kangaro, and Eagle |
22. | Post —IT FLAGES
Make : Prompt/Stick-N-Stick-3"x1"
23. | CTAGFILE-L
Tag files e |
24. | Magnetic White Board Duster
Make :Doms, Suremark, Officemate
25. | Whitener Pen/ Correction Pen
Make : Faber Castle, Luxor el
26. | Pencil Box {10 pcs in each pocket)-HB
Make: Doms, Apsaraj, Camlin
27. | Leng Single Ruled Registers — 200 Pgs

Make :Benzar, RS, Deluxe
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Table-2: Compliance Statement - 2 (un-priced bid)
NOTE:
« Part/conditional/incomplete quotations will not be accepted.
+ Bidder has to quote for all the components given in the Price bid. Hence, please indicate as Yes or No in
the table given below.

Please confirm whether prices
are Quoted in commercial bid

:ILO Item Description Qty | UoM ﬂ%
Strictly do not mention prices
here.
1. A4 Size White Paper 800 | REAM
Make : JK, Sparkle 75 GSM
2. A3 Size White Paper 08 REAM
Make : JK Sparkle 75 GSM
3. | A4 Size paper Pink-L Color 08 | REAM
Make : Any 75 GSM
4. Battery -AA-Duracell 50 NOS
Make: Duracell
5. Battery -AAA-Duracell 100 NOS
Make : Duracell
6. Box Files 50 NOS
Make :Bindex Asian, Neel Arch, Liberty,
7. GEM Clip (Plastic Quoted) 50 PAC
Make :Aerotix, Crash, Zebra or equivalent
8. A4 size Photo Glossy Paper 10 NOS
Make :Epson, Canon, and Kodak200 GSM
9. Glue Stick -15gm 50 NOS
Make : Oddy, Kores, Camlin, Pedilite
10. | Highlighters- Fluorescent yellow anly 50 NOS
Make : Luxor, Faber Castell
11. | Permanent Marker/ CD Marker Pen (Thin) 20 NOS

(Blue, Green, Red, Black)

Make: Kores, Camlin, Luxor
12. | White Board Marker (Blue, Red, Green, Black) 100 NOS
Make: Kores, Camlin, Luxor,

13. | Sketch Pen Set 10 PAC
Make : Camlin, Dooms

14. | Stapler Pin-10mm 50 PAC
Make : Kangaro, Standard

15. | Stapler -10mm-L 10 NOS
Make : Kangaro, and Eagle

16. | Post—IT FLAGES 40 PAC
Make : Prompt/Stick-N-Stick-3"x1"

17. | CTAGFILE-L 40 NOS
Tag files

18. | Magnetic White Board Duster 10 NOS
Make :Doms, Suremark, Officemate

19. | Whitener Pen/ Correction Pen 25 NOS
Make : Faber Castle, Luxor

20. | Pencil Box (10 pcs in each pocket)-HB 30 PAC
Make: Doms, Apsaraj, Camlin

21. | Long Single Ruled Registers — 200 Pgs 20 NOS

Make :Benzar, RS, Deluxe
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3. General Terms and Conditions: -

Point
No.

Details

1.

* Acceptance of the order: The Successful bidder shal} formally accept the Purchase order Within
10 days from the date of issue of the PO. If the acceptance communication is not received within
10 days, then PO would be deemed as accepted and binding to the successful bidder.

Delivery Period : Within 15 days from the date of acceptance of the PO

Payment terms: 100% payment will be released upon delivery and acceptance of the materials
along with the receipt of Ink Signed commercial invoice.

Net payment will be released after statutory deductions. No advance payment will be
allowed and no other payment terms will be considered,

Penalty Clause: As per Section 09 of this tender document

Start ups: In order to promote make in India and startups, the prior turnover for all startups shall
be relaxed partially subject to their meeting of quality, technical specifications and tender
conditions as per tender. The bidder who intends to participate as "start up” company should
enclose the certificate towards startup enterprise registration/recognition issued by Department
for Promotion of Industry and internal Trade (DPIIT), Ministry of Commerce& Industry

GST: The bidder should specifically/particularly state GST if any applicable as extra and the rate at
which the same is chargeable, failing which, the prices quoted, will be deemed tc be inclusive of
such levies. If a particular bidder is not registered under the GST Act, the prices quoted by him will
be treated as net and inclusive of all taxes and statutory levies and that any future claims made
by him for reimbursement of those levies on account of retrospective registration under the GST
Act will under no circumstances be entertained by the INCOIS and that liability for payment of
these levies will be wholly and exclusively that of the bidder quoting against our tender.

Please note that any falsification/suppression of information could lead to the disqualification.

Inspection: Material on its arrival at our site will be inspected by our inspection department and
their decision in this matter will be considered as final. Any defective/ damaged material is to be
replaced by the supplier within 3 weeks without any extra charges

The supplies shall be made from the latest lot with sufficient usage period before expiry date.

‘Gift items’, if any offered along with the listed items from time to time shall be supplied along with
ordered items at INCOIS.

1.

Liquidated Damages Clause: In case the supply/delivery/services is delayed and delay is
attributed to the Successful Bidder or is not as per our specifications and in the event of breach of
any of the terms and conditions mentioned in the Purchase Order, INCOIS shall have the right.

a) To recover at the rate of 0.5% per week for the value equivalent to undelivered material /
services against the delay in execution of the order or part thereof subject to a maximum of
10% of the services/material not executed/delivered.

b} To purchase elsewhere, after due notice to the Bidder Inc., on the account and at the risk of
the defaulting supplier for the stores/services not supplied or others of a similar description
without cancelling the work order in respect of the job not yet due for supply or

¢} To cancel the order or a portion thereof and if so desired to purchase the stores / services at
the risk and cost of the defaulting supplier and also.

d) To extend the period of delivery with or without penalty shall not be more than agreed
liquidated damages referred to in clause (a} above,

e) To forfeit the security deposit full or in part at the discretion of Director, INCOIS.

12.

Force Majeure Clause:

A Force Majeure (FM) means extracrdinary events or circumstances beyond human control, such as
an event described as an act of God (like a natural catamity) or events such as a war, strike, riots,
crimes {but not including negligence or wrong-doing, predictable/seasonal rain and any other
events specifically excluded in the clause). An FM clause in the contract frees both parties from
contractual liability and obligation when prevented by such events from fulfilling their obligations
under the contract. An FM clause does not entirely excuse a party's non-performance but only

suspends it for the duration of the FM. The firm must give notice of FM within a reasonable time as
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the conditions permit (not later than 14 days after its occurrence), and it cannot be claimed ex-post
facto. There may be an FM situation affecting the purchase organisation only. In such a situation,
the purchase organisation is to communicate with the supplier along similar lines as above for
further necessary action. If the performance in whole or in part or any obligation under this
contract is prevented or delayed by any reason of fM for a period exceeding 90 (ninety) days,
either party may, at its option, seek to terminate the contract without any financial repercussion on
either side.
i Notwithstanding the punitive provisions contained in the contract for delay or breach of contract,
the supplier would not be liable for imposition of any such sanction so long as the delay and/or
failure of the supplier in fulfilling its obligations under the contract is the result of an event covered
in the FM clause. _ _
13. | The Bids shall be uploaded only after signed by a duly authorized officer of the firm which is
bidding for the tendered requirement, and in the case of a Corporation, seal, or otherwise
appropriately executed under seal. )
14. | The acceptance of tender will solely rest with Director, INCOIS who does not bind himself to accept
the lowest or any other tender. No reasons will be furnished for acceptance or rejection of any
| | tender. . |

15. | Canvassing in connection with tender is strictly prohibited and any canvassing will render the bid
of such Bidders ineligible. ) _
16. | INCOIS reserves the right to alter the scope/or reduce quantum of work, before/after issue of work
order and Bidders shall not have any ¢laim whatsoever on this account.
17.| In case of any unresolved dispute or differences arising at any time between this Institute and the
firm halding the contract, these shall be resolved in terms of the Arbitration and Conciliation Act
1996 and held at Hyderabad, Telangana, India only. Further, this contract is subject to laws of
India alone. The arbitration process shall commence within 30days of a dispute notice, and the
decision of the Arbitrator(s) shall be final and binding on both the parties.

4, Technical Clarifications through GeM only : -If bidder requires clarifications on any point in this
document, it may be submitted through GeM Portal only and replies will be furnished by INCOIS through
GeM Portal. (Note: The bidder must submit representations/clarifications if any, on GeM Portal within 04 days
from the bid publishing date.)

If any correspondence / Clarifications are received outside GeM, despite above clear instructions such
correspondence/ Clarifications will be ignored by INCOIS.

Declaration:
1, son/daughter of aged years and residing at
State and sole proprietor /managing partner /director of
, after having read and understood the tender document No........ccciinnncneeee. dated.............
floated by the Institute, hereby undertake that | agree to and shall abide by the terms and conditions prescribed
in the said tender document "Supply of Stationery items at INCOIS Hyderabad

Signature of the Bidder/Authorized Signatory & date

Name OFFICE SEAL, Address

Note: The bidder / Bidder has to sign & stamp on all pages of tender document and upload the
same
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