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INDIAN NATIONAL CENTRE FOR OCEAN INFORMATION SERVICES

Ministry of Earth Sciences, Government of India
"Ocean Valley", Pragathi Nagar (BO), Nizampet (SO}, Hyderabad - 500 090
Phone No.040-2388 6002/23886074 Fax: 040-2389 2910/2389 5001
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Notice Inviting Tender through Government E Market Place (GeM)

HREIE [P FEFERR YO ¥ R, TREE URD WHR F g R d9ed F oiavia te Wy Rem 2)
Indian National Centre for Ocean Information Services (INCOIS), Hyderabad is an autonomous body under Ministry of Earth
Sciences, Government of India.
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Tenders/Bids are invited from registered vendors of GeM for the following items. Being a GeM procurement, the bids has to be
submitted online through Government E- Market Place (GeM) http://gem.gov.in/ only. The brief details of NIT are appended
below.

w. Td o AW A e |, adl W@ TF feaie | &t weie @
=. Name of the Work Bid Reference No. Bid Number afa v g
SL and Date Bid end date
No and Time
BT , INCOIS T 02 T 31 3@fy & faw
(1) ° _ Sun/2025 /8 /6726578 T
TR AR T AT 3 A $PEY:U:33/2025 | fAB: 27.09.2025 P
INCOIS:PUR: 33/2025 GEM/2025/B/6726578 i
“Casual Hiring of Vehicles at INCOIS, dated 27.09.2025
Hyderabad for a period of 02 years
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PHR (felﬁ: santosh kumar@incois.gov.in GTHTY H 040-2388 6056)

Being a GeM procurement, the bid has to be submitted online through the GeM portal i.e., http://gem.gov.in under the
Bids/RAs column. For any assistance, please contact help line of GeM portal. The following officials may also be contacted:
Mr. V. Subrahmanyam (email: manyam@incois.gov.in; Phone No. 040 2388 6022)/Mr. Santosh Kumar (email:

santosh.kumar@incois.gov.in Phone No. 040-2388 6056).
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fas W= /Bid Number: GEM/2025/B/6726578
R=i® /Dated: 27-09-2025

fas s / Bid Document

faz fagwr/Bid Details

faz dg @ & Trhw/aFT /Bid End Date/Time

18-10-2025 15:00:00

iz geer 1 adfm/aaY /Bid Opening
Date/Time

18-10-2025 15:30:00

s vy Agar (2 @ A adw ¥)/Bid Offer
Validity (From End Date)

90 (Days)

AAFT /AT W AH/Ministry/State Name

Ministry Of Earth Sciences

¥ T W WA/Department Name

Department Of Earth Sciences

TS W ArA/Organisation Name

Earth Sciences Secretariate

HAAT T ArA/Office Name

Indian National Centre For Ocean Information Servi

& 4ol /item Category

Short Term Cab & Taxi Hiring Services - Sedan; Local;
40Kms x SHrs . Short Term Cab & Taxi Hiring Services -
Sedan; Local; 80Kms x 10Hrs , Short Term Cab & Taxi Hiring
Services - Sedan; Local; Extra 1 Km , Short Term Cab & Taxi
Hiring Services - Sedan; Local; Extra 1 hour , Short Term Cab
& Taxi Hiring Services - Premium SUV; Local; 40Kms x 5Hrs |
Short Term Cab & Taxi Hiring Services - Premium SUV:
Local; 80Kms x 10Hrs , Short Term Cab & Taxi Hiring
Services - Premium SUV; Local; Extra 1 KM, Short Term Cab
& Taxi Hiring Services - Premium SUV; Local; Extra 1 HOUR ,
Short Term Cab & Taxi Hiring Services - Sedan; Qutstation;
250Kms x BHrs , Short Term Cab & Taxi Hiring Services -
Sedan; Outstation; 400Kms x 12Hrs , Short Term Cab & Taxi
Hiring Services - Premium SUV; Qutstation; 400Kms x 12Hrs

3y 39 /Contract Period 2 Year(s)
fast = =gmaw staw affs =eiat (3 awf @)

/Minimum Average Annual Turnover of the |2 Lakh (s)
bldder (For 3 Years)

I/AmE Aa & v mifEa Rna sgee &

a4/Years of Past Experience Required for 3 Year (s)

same/simllar service

I & faw vaows # g ¥/ MSE

Exemption for Turnover

Yes | Complete

3R ¥ fow W2ré3m @ GE wE 7 Startup

Exemption for Turnover

Yes | Complete
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fas faTur/Bid Detalls

fagar ¥ A v ZFAOF/Document required

from seller

Experience Criteria,Bidder Turnover,Certificate {Requested
in ATC),Additional Doc 1 (Requested in ATC)

*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer

7 g FREeRt g ues e v st o
g & oo 3 o asly RER & e

qed £2 TSH A /Do you want to show
documents uploaded by bidders to all
bhidders participated in bid?

Yes {Documents submitted as part of a clarification or
representation during the tender/bid process will also be
displayed to other participated bidders after log in)

s o= &Y g den wa: a8 9eE & faw
IRAw {45 & W= / Minimum number of

1
bhids required to disable automatic bid
extension
2=t & v, S o s dews & we-dar
@ swEfi| / Number of days for which Bid |7
would be auto-extended
3y vrgdye AiEan Reael T fRr amen §1 0
Number of Auto Extension count
g A Nad fenh afirr fn/Bid to RA enabled | No

fis @ s/ Type of Bid

Two Packet Bid

daelieht i & Sl TN TodfaRor ¥
AT AT [Time allowed for Technical
Clarifications during technical evaluation

11 Days

Heui Ugfa/Evaluation Method

Total value wise evaluation

e i aren R Trads I aiaeas ¥/

Financial Document Indicating Price Yes
Breakup Required

AT Ws/Arbitration Clause No
g B3/Mediation Clause No

iuadl RAaU/EMD Detail

vsaEsdr d@/Advisory Bank | State Bank of India
s fA/EMD Amount " 38000
$NdSh faawor /ePBG Detail

Tsaigert d&/Advisory Bank

State Bank of India

2/15



$ivfish wfera (% )/ePBG Percentage(%) 5.00

st fr amaeas 3afY (Ag) /Duration of ePBG

26
required {(Months).

(a). 513 & At & T v e F 3T TsT #1 i hearh & forg 73 & wry 39 gafia grads wgd &6 i vAvs
mﬁmmaﬁaﬁkmﬁﬁam Aan3ft & forw dar verar duadt I g & o §| cnaRE B g w A ey
AET TW I FI/EMD EXEMPTION: The bidder seeking EMD exemption, must submit the valid supporting document
for the relevant category as per GeM GTC with the bid. Under MSE category, only manufacturers for goods and
Service Providers for Services are eligible for exemption from EMD. Traders are excluded from the purview of this
Policy.

(b).$werdr Aty Warga SAAA T, ST aw o) @l &, enomeff & ae7 % @ @Rw) / EMD & Performance securityshould be
in favour of Beneficiary, wherever it is applicable.

et /Beneficiary :

DIRECTOR

Payable at Hyderabad Indian National Centre for Ocean Information Services, Ministry of Earth Sciences,
Government of India, Pragathi Nagar Hyderabad -500090

(Director Incois)

Al fawrsa @ F€ fRar T/ Bid splitting not applied.

THIEME HqaAA/MIl Compliance

| THAEHE HgurE=/MIE Compliance J Yes l

weas wie afiaar/MSE Purchase Preference

wAuRE wie afwa/MSE Purchase Preference \ies ”

1. If the bidder is a Micro or Small Enterprise (MSE) as per latest orders issued by Ministry of MSME, the bidder
shall be exempted from the eligibility criteria of "Bidder Turnover" as defined above subject to meeting of quality
and technical specifications. If the bidder itself is MSE QOEM of the offered products, it would be exempted from
the "OEM Average Turnover” criteria also subject to meeting of quality and technical specifications. The bidder
seeking exemption from Turnover, shall upload the supporting documents to prove his eligibility for exemption.
2. If the bidder is a DPIIT registered Startup, the bidder shall be exempted from the the eligibility criteria of
“Bidder Turnover” as defined above subject to their meeting of quality and technical specifications. If the bidder
is DPIIT Registered OEM of the offered products, it would be exempted from the "OEM Average Turnover” criteria
also subject to meeting of quality and technical specifications. The bidder seeking exemption from Turnover shall
upload the supporting documents to prove his eligibility for exemption.

3. The minimum average annual financial turnover of the bidder during the last three years, ending on 31st
March of the previous financial year, should be as indicated above in the bid document. Documentary evidence in
the form of certified Audited Balance Sheets of relevant periods or a certificate from the Chartered Accountant /
Cost Accountant indicating the turnover details for the relevant perfod shall be uploaded with the bid. In case the
date of constitution / incorporation of the bidder is less than 3-year-old, the average turnover in respect of the
completed financial years after the date of constitution shall be taken into account for this criteria.

4, Years of Past Experience required: The bidder must have experience for number of years as indicated above in
bid document (ending month of March prior to the bid opening) of providing similar type of services to any
Central / State Govt Organization / PSU. Copies of relevant contracts / orders to be uploaded along with bid in
support of having provided services during each of the Financial year.

5. Purchase preference to Micro and Small Enterprises (MSEs}: Purchase preference will be given to MSEs as
defined in Public Procurement Policy for Micro and Small Enterprises (MSEs) Order, 2012 dated 23.03.2012 issued
by Ministry of Micro, Small and Medium Enterprises and its subsequent Orders/Notifications issued by concerned
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Ministry. If the bidder wants to avail the Purchase preference for services, the bidder must be the Service
provider of the offered Service. Relevant documentary evidence in this regard shall be uploaded along with the
bid in respect of the offered service. If L-1 is not an MSE and MSE Service Provider (s} has/have quoted price
within L-14+ 15% of margin of purchase preference /price band as defined in the relevant policy, then 100% order
quantity will be awarded to such MSE bidder subject to acceptance of L1 bid price. The buyers are advised to
refer to the OM _No.1 4 2021 PPD dated 18.05.2023 for compliance of Concurrent application of Public
Procurement Policy for Micro and Smalt Enterprises Order, 2012 and Public Procurement (Preference to Make in
India) Order, 2017. Benefits of MSE will be allowed only if the credentials of the service provider are validated on-
line in GeM profile as well as validated and approved by the Buyer after evaluation of submitted documents.

6. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc,
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process.

R & uds e ona & 3mawEsar /Excel Upload Required :
PRICE BID - 1758950815, x|sx
HaR® Avgar /3aas Sa/Additional Qualification/Data Required

Fleet of owned vehicles with service provider, (Please limit the number to upto 100% of the vehicles
demanded or 30 whichever is lesser):50

Drivers on Payroll {in Numbers), (Please limit the number to upto 100% of the vehicles demanded or
30 whichever is lesser):30

Minimum years (upto 5 years) of experience in related field:3

Number {upto 100%) of vehicles demanded should have been provided in a single contract to a
government agency in the past three years:30

Number (upto 100%) of vehicles demanded should have been provided in the past 1 year to
government agencies:30

Geographic Presence in States:Hyderabad Telangana

Scope of Work:1758950836.pdf
Short Term Cab & Taxi Hiring Services - Sedan; Local; 40Kms X 5Hrs (1)

awdihr RIS /Technical Specifications

I faaor Specification Hea/ Values

@I / Core
| Vehicle Type | Sedan |
Type of car (Please select at least 3 options) “ Maruti Suzuki Dzire , Toyota Etios , Maruti Suzuki Tour S !
]Type of Service Local [
l Usage Variant 40Kms x 5Hrs

lYear of Vehicle Model 2021, 2022, 2023, 2024, 2025

| Km Travelled [ Upto 25,000 Kms
iAir Conditioning Requirement AJC
Area of Operation Hilly + Plain Area

[Fuet Type [ any ]
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faagor/ Specification I/ Values
us3iter /Addon(s)
Hafw faffe gwardsr /Additional Specification Documents
wftch/Ruifesr AR /Consignees/Reporting Officer and Quantity
. gyt /Rdféar HargaT i A of
#.4./S.N / Number of : E
R /Consignee Uoi/Address Vehicles /Additional
Reporting/Officer Required Requirement
500090,Indian National Centre i
for Ocean Information Services * Duration in Days
T . || (INCOQIS), Ministry of Earth within contract
1 R?qd'pa“' MEEGE Sciences, Government of India, || 1 period for which
Giridhar ; S ;
Ocean valley, Pragathi Nagar service is required
BO, Nizampet S0, Hyderabad - : 730
50090 INDIA

Short Term Cab & Taxi Hiring Services - Sedan; Local; 80Kms X 10Hrs { 1)

as-Ndt AR /Technical Specifications

faawor/ Specification

A/ Values

#H / Core

Vehicle Type

Sedan

Type of car (Please select at least 3 options)

Maruti Suzuki Dzire , Toyota Etios , Maruti Suzuki Tour S

Type of Service

Usage Variant

Local |
BOKms x 10Hrs I

Year of Vehicle Model

2021, 2022, 2023, 2024, 2025

Km Travelled

Upto 25,000 Kms

Air Conditioning Requirement

AC

Area of Qperation

Hilly + Plain Area

Fuel Type

Any

Us3iE /Addon(s)

yfafw Rfif? g /Additional Specification Documents
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qifteh/RdifEar ARd /Consignees/Reporting Officer and Quantity

L TR m:"mf' "r’:,' AR arFar
'*FRT; 7 | wf@dr /Consignee udi/Address I V:':Icf:so /Boditionsd
) Reporting/Officer Required Requirement
! 500090,Indian National Centre
[ for Ocean Information Services ¢ Duration in Days
- .. || (INCOIS), Ministry of Earth within contract
1 gfr?:;]‘;?"' VG L Sciences, Government of India, || 1 period for which
Ocean valley, Pragathi Nagar service is required
BO, Nizampet SO, Hyderabad - : 730
50090 INDIA

Short Term Cab & Taxi Hiring Services - Sedan; Local; Extral Km (1)

daiidt faRiftel /Technical Specifications

faatur/ Specification ##4/ Values
# | Core
Vehicle Type Sedan
Type of car (Please select at least 3 opaons) Maruti Suzuki Dzire , Toyota Etios , Maruti Suzuki Tour S
[Type of Service Local
[_l_Jsage Variant Extra 1 Km )

[Year of Vehicle Model

[Km Travelled

i
|
|
_] 2021, 2022, 2023 , 2024 , 2025
|[Upto 25,000 kms:

[ Air Conditioning Requirement

AJC

| Area of Operation

Hilly + Plain Area

Fuel Type

Any

s /Addon(s)

afARw Ry z=ds /Additional Specification Documents

W /Auféar sl /Conslignees/Reporting Officer and Quantity

Leal GIFgRu e |
3 /Consignee
Reporting/Officer

F.4./5.N
| 0.

Uai/Address

TErg=t Y AT
/ Number of
Vehicles
Required

FfaRw Imavasar
JAdditional
Requirement




i./S.N ‘N ;ﬁrmfr R ereadeen
m‘“;’ "N | sty /consignee uei/Address / iy o /Additional
’ Reporting/Officer Required Requirement
500090,Indian National Centre
for Ocean Information Services ® ODuration in Days
- .+ || {INCOIS), Ministry of Earth within contract
1 qudlpall| e Sciences, Government of India, |[1 period for which
Giridhar . T .
Ocean valley, Pragathi Nagar service is required
BO, Nizampet SO, Hyderabad - : 730
50090 INDIA

Short Term Cab & Taxi Hiring Services - Sedan; Local; Extra 1 Hour ( 1)

i RARAT /Technical Specifications

faavor/ Specification =4/ Values
F / Core
Vehicle Type Sedan
Type of car (Please select at least 3 options) Maruti Suzuki Dzire , Toyota Etios , Maruti Suzuki Tour S
Type of Service Local
Usage Variant Extra 1 hour
Year of Vehicle Model 2021, 2022, 2023, 2024, 2025
Km Travelled Upto 25,000 Kms |
Air Conditioning Requirement A/C
Area of Operation Hilly + Plain Area
Fuel Type || Any I
33T /Addon(s)

yfaRw R Zxade /Additional Specification Documents

e/ AafEar @A /Consignees/Reporting Officer and Quantity

i./S.N -N I:Jﬁ”“?'fT
ﬁ.ﬂ;’ "l st /Consignee Tci/Address ! Vt;:‘!cle;so /Additional
’ Reporting/Officer Required Requirement
500090, Indian National Centre '
for Ocean Information Services « Duration in Days
R . || (INCOIS), Ministry of Earth within contract

1 gi?g;f;?"' Ll Sciences, Government of India, ||1 period for which
Ocean valley, Pragathi Nagar service is required
BO, Nizampet SO, Hyderabad - 1 730
50080 INDIA
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Short Term Cab & Taxi Hiring Services - Premium SUV; Local; 40Kms X 5Hrs (1)

&N AR /Technical Specifications

faator/ Specification

A4/ Values

&/ Core

Vehicle Type

Premium SUV

Type of car (Please select at least 3 options)

Toyota Innova , Toyota Fortuner , Toyota Innova Crysta

Type of Service

Local

Usage Variant

40Kms x S5Hrs

Year of Vehicle Model

2021, 2022, 2023, 2024, 2025

Km Travelled

Upto 25,000 Kms

Air Conditioning Requirement

AC

Area of Operation

Hilly + Plain Area

Fuel Type

Any

w3 /Addon(s)

IR AR s /Additional Specification Documents

Wil /Raféar 3l /Consignees/Reporting Officer and Quantity

. iR A wara=t € A
w.H./S.N / Number of AR Jrerearden
TN /Consignee gdi/Address Vehicles /Additional
o.
Reparting/Officer Required Requirement
500090,Indian National Centre
for Ocean Information Services o Duration in Days
—_— .. | (INCOIS), Ministry of Earth within contract
gﬁ?:r"‘;?m VG EE Sciences, Government of india, || 1 period for which
Ocean valley, Pragathi Nagar service is required
BO, Nizampet 50, Hyderabad - 1730
50090 INDIA

Short Term Cab & Taxi Hiring Services - Premium SUV; Local; 80Kms X 10Hrs (1)

awdr fafifeal /Technical Specifications

faaur/ Specification A4/ Values
@ / Core
—e E=c— il
Vehicle Type Premium SUV ]
Type of car (Please select at least 3 options) || Toyota Innova , Toyota Fortuner , Toyota Innova Crysta ) J

I| Type of Service

Local




@y Specification

A4/ Values

Usage Variant

[| 8oKms x 10Hrs

Year of Vehicle Model

2021, 2022, 2023, 2024, 2025

Km Travelled

Upto 25,000 Kms

Air Conditioning Requirement

AJC

Area of Operation

Hilly + Plain Area

Fuel Type

Any

U3 /Addon(s)

yaRw AR gwa= /Additional Specification Documents

wfteh/Rafésr sl /Consignees/Reporting Officer and Quantity

FH./S.N W/ Rafear E."N" "";ﬁmﬁg FHARww smavawar
’ ; © | 3R=d /consignee udi/Address / V::‘I cfer So /Additional
) Reporting/Officer Required Requirement

500090,Indian National Centre
for Ocean Information Services » Duration in Days

1 Reddipalli Velangini gN.COIS)' I\élmstry o Etar‘;hl di 1 within contract

Giridhar S e O e e period for which

Ocean valley, Pragathi Nagar service is required
BO, Nizampet SO, Hyderabad - . 730
50080 INDIA

Short Term Cab & Taxi Hiring Services - Premium SUV; Local; Extra 1 KM (1)

a&Nd BffEAr /Technical Specifications

faaor/ Specification =4/ Values
&R / Core
Vehicle Type Premium SUV
Type of car (Please select at least 3 options) Toyota Innova , Toyota Fortuner, Toyota Innova Crysta

Type of Service

Local

Usage Variant

Extra 1 KM

Year of Vehicle Model

[2021, 2022, 2023, 2024 , 2025

Km Travelled

Upto 25,000 Kms

Air Conditioning Requirement

A/C

Area of Operation

" Hilly + Plain Area
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ot/ Specification A/ Values
Fuel Type Any
s /Addon(s)
i A =i /Additional Specification Documents
Wi Ao 3w /Consignees/Reporting Officer and Quantity
F.4./S.N .N ;ﬁ‘mﬁ; TR TRl
‘H“) | afEd /Consignee Uar/Address / V.::icﬁ:so {Additional
) Reporting/Officer Required Requirement
{ 500090,Indian National Centre
for Ocean Information Services e Duration in Days
g .. || INCOIS), Ministry of Earth within contract
1 Reddipalii Velangini || g ion oo Government of India, || 1 period for which
Giridhar . -y .
Ocean valley, Pragathi Nagar service is required
| BO, Nizampet SO, Hyderabad - : 730
Jil 50090 INDIA

Short Term Cab & Taxi Hiring Services - Premium SUV; Local; Extra 1 HOUR (1)

a1 Rl /Technical Specifications

faavi/ Specification

A4/ Values

P / Core

Vehicle Type

" Premium SUV

Type of car (Please select at least 3 options)

"Toyota Innova , Toyota Fortuner , Toyota Innova Crysta

Type of Service

H Local

Usage Variant

Extra 1 HOUR

[Year of Vehicle Model

2021, 2022, 2023, 2024, 2025

I Km Travelled

Upto 25,000 Kms

Air Conditioning Requirement

A/C

Area of Operation

Hilly + Plain Area

Fuel Type

Any

st /Addon(s)

e AR qe /Additional Specification Documents

104 1%



Wil e #fad /Consignees/Reporting Officer and Quantity

A QRO “ﬂ"“‘f‘ mafr HAH JTERTH
LB Y /Consignee Tar/Address / V:r:ic::so /Additional
. Reporting/Officer Required Requirement
500090,Indian National Centre
for Ocean Information Services * Duration in Days
— . || INCOIS), Ministry of Earth within contract
1 Rgc_ldlpalll VLT Sciences, Government of India, {|1 period for which
Giridhar . . .
Ocean valley, Pragathi Nagar service is required
BO, Nizampet SO, Hyderabad - : 730
50090 INDIA

Short Term Cab & Taxi Hiring Services - Sedan; Outstation; 250Kms X 8Hrs (1)

awelidy fAfTEAr /Technical Specifications

frawr/ Specification

=4/ Values

F / Core

Vehicle Type

Sedan

Type of car (Please select at least 3 options)

Maruti Suzuki Dzire , Toyota Etios , Maruti Suzuki Tour S

Type of Service

Qutstation

Usage Variant

250Kms x 8Hrs

Year of Vehicle Model

2021, 2022, 2023, 2024, 2025

Km Travelled

Upto 25,000 Kms

Air Conditioning Requirement

A/IC

Area of Operation

Hilly + Plain Area

Fuel Type

Any

ws3iE /Addon(s)

yfafte R s=ds /Additional Specification Documents

wiftch Adfér 3@l /Consignees/Reporting Officer and Quantity

LML Gigte ]

#.4./5.N { Number of
.. &Y /Consignee Uct/Address Vehicles
Reporting/Officer Required

wara=t H wrar

Al smavasa
/Additional
Requirement
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- SRS Fumberof | e smwvm
LB R AN /Consignee Tar/Address / V:':icf;so /Additional
0.
Reporting/Officer Required Requirement
500090,Indian National Centre
for Gcean Information Services e Duration in Days
e .. || {INCOIS), Ministry of Earth within contract
1 Rg@dlpalll U i Sciences, Government of India, || 1 period for which
Giridhar - L. .
Ocean valley, Pragathi Nagar service is required
BO, Nizampet SO, Hyderabad - 1730
50090 INDIA

Short Term Cab & Taxi Hiring Services - Sedan; Qutstation; 400Kms X 12Hrs (1)

awdt AR /Technical Specifications

faawi/ specification

=/ Values

HIT / Core

Vehicle Type

Sedan

Type of car (Please select at least 3 opticns)

Maruti Suzuki Dzire , Toyota Etios , Maruti Suzuki Tour S

Type of Service

Outstation

Usage Variant

400Kms x 12Hrs

Year of Vehicle Model

2021, 2022, 2023, 2024, 2025

Km Travelled

Upto 25,000 Kms

Air Conditioning Requirement

A/C

Area of Operation

Hilly + Plain Area

Fuel Type

Any

s /Addon(s)

y#afw faff g=@sr /Additional Specification Documents

mftch/Aafda afsd /Consignees/Reporting Officer and Quantity

#.H./S.N I‘N ;ﬁm‘::‘r AR SR
: ; ) Y /Consignee udr/Address Vt;:'lcf:so {Additional
) Reporting/Officer I Required Requirement
500090,Indian National Centre
for Ocean Information Services ¢ Duration in Days
A .+ || INCOIS}), Ministry of Earth within contract
1 Rgc‘:idapalll VR Sciences, Government of India, {1 period for which
Giridhar . M X
Ocean valley, Pragathi Nagar service is required
BO, Nizampet SO, Hyderabad - : 730
50090 INDIA
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Short Term Cab & Taxi Hiring Services - Premium SUV; Outstation; 400Kms X 12Hrs {

1)

a@ndr R /Technical Specifications

faaror/ Specification

A=/ Values

FI [ Core

Vehicle Type

Premium SUV

Type of car (Please select at least 3 options)

Toyota Innova , Toyota Fortuner , Toyota Innova Crysta

Type of Service

Outstation

Usage Variant

400Kms x 12Hrs

Year of Vehicle Model

2021, 2022, 2023, 2024, 2025

Km Travelled

Upto 25,000 Kms

Air Conditioning Requirement

A/C

Area of Operation

Hilly + Plain Area

Fuel Type

Any

g3 /Addon(s)

sl R grads /Additional Specification Documents

wfteh/AuifEesr 3Rl /Consignees/Reporting Officer and Quantity

wara=T By aEr

Giridhar

w.49./5.N { Number of HARE ST
o m IConslgnee ﬂ?ﬂ'lAl:ldl‘ess Vehlcles IAddItlonal
’ Reporting/Officer Required Requirement
500090, Indian National Centre
for Ocean Information Services ¢ Duration in Days
, . . . || (INCOIS), Ministry of Earth within contract
1 il IS I ! Scliences, Government of India, || 1

Ocean valley, Pragathi Nagar
BO, Nizampet 50, Hyderabad -
50090 INDIA

perlod for which
service is required
: 730

¥ g7 Sy Rz & favw wi/Buyer Added Bid Specific Terms and Conditions

1. Generic

OPTION CLAUSE: The buyer can increase or decrease the contract quantity or contract duration up to 25
percent at the time of issue of the contract. However, once the contract is issued, contract quantity or
contract duration can only be increased up to 25 percent. Bidders are bound to accept the revised
quantity or duration

2. Service & Support
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Escalation Matrix For Service Support : Bidder/OEM must provide Escalation Matrix of Telephone Numbers
for Service Support.

3. Buyer Added Bid Specific ATC
Buyer Added text based ATC clauses

Casual Hiring of Vehicles at INCOIS, Hyderabad for a period of 02 years,

Payment Terms

Payment will be made on weekly basis upon submission of Pre-receipted Bills will be paid by IN
COIS,
i Intimation from INCOIS of vehicle booking is to be attached to each bill.

i, Trip/Log sheet duly filled all columns signed by the official. The authorized signatory of t
he transport will liable to sign and put a rubber stamp in each trip/ log sheets will liable f
or rejection. Any information found deficient in the trip/ log sheet will be liable for rejectio
n.

iii. Billing is to be done as per the tariffs that are specified in the work order by giving the ¢
omplete details of basic tariff, extra kilometer, extra hour etc., as applicable. The gaps. N
ecessary care is to be taken while preparing the bills.

Bv. For each vehicle deployment, one bill is to be submitted within a week. Consolidated bill
s are not acceptable,

v, The bills pertaining to the previous week are to be submitted immediately upon comple
tion of the week and abnormal delays in submission of bills are to be strictly avoided and
may lead for rejection.

Note: All payments are subject to statutory deductions {such as TDS, GST-TDS, etc.) as applicable
and submission of proper invoices, inspection certificates, and other documentation required by |
NCOIS. No advance payment and no other payment terms will be considered.

Contract Period: For a period of 02 years, from the date of GeM Contract. The contract may be
extended further up to 01 year subject to satisfactory performance and mutual consent

4. Buyer Added Bid Specific ATC

Buyer uploaded ATC document Click here to view the file.

s/ Disclaimer

The additional terms and conditions have been incorporated by the Buyer after approval of the Competent
Authority in Buyer Organization, whereby Buyer organization is solely responsible for the impact of these clauses
on the bidding process, its outcome, and consequences thereof including any eccentricity / restriction arising in
the bidding process due to these ATCs and due to modification of technical specifications and / or terms and
conditions governing the bid. If any clause(s) is / are incorporated by the Buyer regarding following, the bid and
resultant contracts shall be treated as null and void and such bids may be cancelled by GeM at any stage of
bidding process without any notice:-

1. Definition of Class | and Class Il suppliers in the bid not in line with the extant Order / Office Memorandum
issued by DPIIT in this regard.

2. Seeking EMD submission from bidder(s), including via Additional Terms & Conditions, in contravention to
exemption provided to such sellers under GeM GTC,

3. Publishing Custom / BOQ bids for items for which regular GeM categories are available without any
Category item bunched with it.

4. Creating BoQ bid for single item.
5. Mentioning specific Brand or Make or Model or Manufacturer or Dealer name.
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6. Mandating submission of decuments in physical form as a pre-requisite to qualify bidders.

Floating / creation of work contracts as Custom Bids in Services.

8. Seeking sample with bid or approval of samples during bid evaluation process. (However, in bids for
attached categories, trials are allowed as per approved procurement policy of the buyer nodal Ministries)

9. Mandating foreign / international certifications even in case of existence of Indian Standards without
specifying equivalent Indian Certification / standards.

10. Seeking experience from specific organization / department / institute only or from foreign / export
experience.

11, Creating bid for items from irrelevant categories.
12, Incorporating any clause against the MSME policy and Preference to Make in india Policy.
13. Reference of conditions published on any external site or reference to external documents/clauses.

14, Asking for any Tender fee / Bid Participation fee / Auction fee in case of Bids / Forward Auction, as the
case may be.

15. Any ATC clause in contravention with GeM GTC Clause 4 (xiii){h) will be invalid. In case of multiple L1
bidders against a service bid, the buyer shall place the Contract by selection of a bidder amongst the L-1
bidders through a Random Algorithm executed by GeM system.

16. Buyer added ATC Clauses which are in contravention of clauses defined by buyer in system generated bid
template as indicated above in the Bid Details section, EMD Detail, ePBG Detail and Ml and MSE Purchase
Preference sections of the bid, unless otherwise allowed by GeM GTC.

17. In & category based bid, adding additional items, through buyer added additional scope of work/ additional
terms and conditions/or any other document. If buyer needs more items along with the main item, the
same must be added through bunching category based items or by bunching custom catalogs or

bunching a BoQ with the main category based item, the same must not be done through ATC or Scope of
Work.

~

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
the bid details field in Seller dashboard after logging in as a seller within 4 days of bid publication on GeM. Buyer
is duty bound to reply to all such representations and would not be allowed to open bids if he fails to reply to
such representations.

All GeM Sellers / Service Providers are mandated to ensure compliance with all the applicable laws /
acts / rules including but not limited to all Labour Laws such as The Minimum Wages Act, 1948, The
Payment of Wages Act, 1936, The Payment of Bonus Act, 1965, The Equal Remuneration Act, 1976,
The Payment of Gratuity Act, 1972 etc. Any non-compliance will be treated as breach of contract
and Buyer may take suitable actions as per GeM Contract.

This Bid is governed by the Tra=a_fag#® 3R eri/General Terms and Conditigns, conditons stipulated in Bid and
Service Leve| Aqreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in IrA= fAaa 3R wwl/General Terms and Conditions is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.

AR AT udf F WS 26 F I A HRA F WY HFRX W W FA AD U F R § whe W ufawy F ey
WA & WY W WE w ad o @ B o) st 3w e A R 3 5 B a9l o7 @ 9w 9w R 3 awr
werH WREN & w8 Golgd YIRE F ae1 9 FEg R B s 3queEd S @on 3R P off e givon fRr Sy
T FHA IO d F WG B dehred GAE 3 W T F AT WO B et SIS U @9 4 rerms

of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which shares a
land border with Indla will be eligible to bid in this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to undertake

compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action in
accordance with the laws.,

---si=gaig/Thank Yous=--
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INCDIS

Ref: INCOIS: PUR: 33/2025 September 27, 2025

Request for Proposal of “Casual Hiring of Vehicles at INCOIS, Hyderabad for a period of 02 years

Dear Sirs,

On behalf of Director, INCOIS tenders are invited in “Two Bid System” (Techno Commercial Bid) from Contractors
with appropriate registration having adequate resources and setup and dealing with the maintenance of
equipment/ similar material like “Casual Deployment of Vehicles ". The offers, in the prescribed format, shall be
submitted through online Government e-Marketplace at http://gem.gov.in. No tender will be accepted in hard
copy, fax, e-mail or any other such means. The intending, bidders must be registered with Government E
Marketplace

1. HH F ATH

Casual Hiring of Vehicles at INCOIS, Hyderabad for a
Name of the work

period of 02 years
2. | drensdt Heof ¥,
BID Reference No. INCOIS:PUR: 33/2025
3. |9= FLAT Please note that the subject tender has to be submitted online

Submission of Bid

4, | ¥9™ET g9 §HT (EMD)
Earnest Money Deposit (EMD)

via Government E Marketplace at http://gem.gov.in
Rs.38,000/- (Rupees thirty eight thousand only) as per
clause 8 of the General Terms and Conditions under section
5,

On or before 0900Hys of October 08, 2025

5. | Last date for seeking the
clarifications

6, | At STHT FLA S 27 araT

On or before 15 00 Hrs of October 18, 2025

Bid submission due date online

7. | FET gE & arlie After 15 30 Hrs of October 18, 2025
Bid opening date

8. | I W sty ’ For a period of 02 years, from the date of GeM Contract. The
Contract period

contract may be extended further upto 01 year subject to
satisfactory performance and mutual consent .
Within 10 days from the date of issue of the PO/Order.

g, | T 9T "R aldr&rar gra
ey #r

Acceptance of the Order by the
successful bidder upon AOC

Being a GeM procurement, the bid must submitted online through the GeM portal i.e,, http:/ /gem.gov.in. For any
assistance, please contact help line of GeM portal. The following officials may also be contacted: Mr. V
Subrahmanyam (email: manyam®incois.gov.in; Phone No. 040 2388 6022)/Mr. Dasari Prasad (email:
dasari.prasad@incois.gov.in Phone No. 040-2388 6082).

INCOIS may, at its discretion, extend the deadline for submission of bids by issuing a corrigendum, in which case
all rights and obligations of the owner and the bidders previously subject to the original deadline will thereafter be
subject to the deadline as extended.

Postal Address Location Address

Indian National Centre for Ocean | Indian National Centre for Ocean Information Services

Information Services (INCOIS), Ministry of
Earth Sciences, Govt. of India, “Ocean
Valley”, Pragathi Nagar (BO), Nizampet
{SO), Hyderabad - 500 090

{(INCOIS), Ministry of Earth Sciences, Govt. of India,
“Ocean Valley”, Survey No0.342/3, Beside ALEAP, Near
Pragathi Nagar, Opp. JNTU-Kukatpally, Hyderabad 500
090, Ph.N0.040-2388 6000 , Fax No.040-23892910
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1.

Introduction

Indian National Centre for Ocean Information Services (ESSO_INCOIS),a unit of ministry of Earth Sciences,
Govt. of India is a premier scientific Institute of the country, functioning on 24X7 basis to provide Ocean data,
information and advisory services to society, industry, Government and Scientific community through subs

tainted ocean observation and constant improvement through systematic and focused researching information
and Ocean modelling,

INCOIS is approximate 3km from JNTU located at Pragathi Nagar at Ocean valley, Pragathi Nagar PO,
Nizampet SO, Hyderabad - 500090, besides ALEAP in 50 acre premises (plus 10 acre added Subsequently). It
started functioning at its premises since 2004.

This notice inviting tender is for Deployment of Vehicles / Taxies Under Rate Contract at INCOIS, Hyderabad
for a period of Two Years

Scope of work:

1. The contractor shall provide the vehicle of model not older than 03 to 04 years as per requirement.
The cars shall be provided at INCOIS, Pragathi Nagar (BO), Nizampet (SO), Hyderabad - 500090 or at any
other designated place as per the requirement.

2. Estimated number of vehicles to be hired will vary depending upon the requirement of the vehicles from
time to time. One or more than one vehicle depending upon the requirement can be called at any time
during the day and night.

3. The Hiring of Taxies/Vehicles will be made as per requirement on as and when required basis during the
contract period.

4. The contractor will have to provide well-behaved drivers having knowledge of different routes, as well
as repair of cars and valid driving license and also having proper uniforms and name badge. The
driver shall also be equipped with Mobile phone for connectivity.

5. The vehicle provided by the contractor must be in excellent condition and have proper and complete
documents like registration book / driving license / insurance road tax / receipt of permit fee /
passenger tax / border tax/ etc. The vehicle should be licensed and shall conform to all Government
Rules and Regulations being in force from time to time., which should be shown to the user if asked for.

6. The driver of the vehicle will maintain log sheet, supplied by INCOIS in respect of each car. The entries in
the log sheet should be certified by the officer which would indicate the opening and the closing meter
reading with time and date at the garage and at the point of stariing / ending the journey by the user. It is
the driver's responsibility to obtain the signatures of users / officials traveled in the vehicle, It should be
ensured that there_is no overwriting in the log sheet. In no case, log sheet without signature will be
accepted in support of the bill for payment.

7. Kilometers for the day will be calculated from Garage to Garage at actual subject to a maximum of
Ten (10) lead Kilometers per day per vehicle (to and from garage) if the vehicle is reporting to ESSO-
INCOIS. If the vehicle is instructed to report a point, other than INCOIS, the actual kilometers from
garage will be considered.

8. The details of single point of contact from the service provider should be specified clearly i.e., Name,
Mobile no. Email id. The concerned should be available 24 x 7 for acceptance of bookings and allotment of
the vehicles.

9. The successful bidder would ensure that the drivers employed have valid driving license and clean driving
record including track record of not indulging in accidents in the past three years.

10. Drivers should be well versed with the roads and places in Hyderabad city and should have experience in
city driving,.

11. Driver should be provided with a mobile phone in operation at all times. Driver should be decent and well
behaved and should not have any criminal cases against him and should not have any past history of
accidents. The verification of the credentials of deployed Drivers is the responsibility of the contractor.

12. Driver should wear the prescribed uniform with neat uniform and shoes.

13. No driver should be deployed to work continuously for one more than 12 hours any given day. It will be
treated as missed trip and penalty as per above will be forced against the contractor.
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14.

Car should be kept clean and done free, suitable for official use.

3. Eligibility Criteria:
Only those bidders fulfilling the following criteria should respond to the tender.

a)

b)

c)
d)

8}

h)

)
k)

1)

0)

P)

The bidder must be a company registered under the Indian Companies Act, 1956 or a registered firm. Valid
registration certificate, along with PAN and GST registration documents must be submitted.

The bidder must have an average annual financial turnover of 29.60 lakhs or more during the last three
financial years ending March 31, 2025. Audited financial statements or CA-certified turnover and profit
certificates must be submitted.

The bidder should have successfully executed similar nature of work during the last three years ending the
previous day of the last date of bid submission.

The Bidder (OEM/SI) should have past experience in similar nature of works of similar volume in last
three years ending previous day of last date of submission of the online Bid. Out of which one work of value
Rs. 15.36 lakhs or above or two works of value Rs. 11.52 lakhs each or above or three works of value Rs.7.68
akhs each or above. Client certificates/Work Completion Certificate/ Experience certificate along with the
P.O no. as a reference to be enclosed in this regard.

The bidder must submit a company profile, including: Organizational structure, Fleet of Vehicles,
Infrastructure and facilities, List of technical staff and their expertise, Details of completed similar projects
The Service Provider should be registered with the Transport Department of Telangana as a Taxi/ Tour
operators for providing vehicle services and having its office in Hyderabad

The bidder should have adequate office/service centre setup at Hyderabad/ Secunderabad to supply the
Taxies/Vehicles as specified. A copy of GST Certificate with Hyderabad/ Secunderabad office adress shall
be submitted as proof.

The Service Provider should submit the copies of Registration Certificate & Valid Insurance policy in
respect of Vehicles possessed.

The Service Provider should be executing/executed at least 02 contracts of the similar nature of this tender
"Supply of Taxies/Vehicles in Hyderabad/ Secunderabad region” in the last three years. The proof of the
same should be submitted.

The services provider should not have been blacklisted or not have been reprimanded/warned by any of
their existing / past clients, especially any Government Department / Organziations.

All the firms participating in the tender must submit a list of their owner(s)/pattners etc., along with their
contact telephone numbers

A Bid Securing Declaration must be submitted on the bidder's letterhead, duly signed and stamped by the
authorized signatory, in accordance with Annexure and Clause 8 of Section 5.

The bidder must provide a detailed escalation matrix {with names, phone numbers, and email addresses)
for support and issue resolution during the warranty period.

Start-ups”: In order to promote make in India and start-ups, the prior turnover and prior experience for all
start-ups shall be relaxed subject to their meeting of quality, technical specifications, and tender conditions
as per tender. The bidder who intends to participate as "start-up” company should enclose the certificate
towards start-up enterprise registration/recognition issued by Department of Industrial Policy and
Promotion, Ministry of Commerce and the certificate should be certified by the Chartered Accountant or
should be registered with GeM as start-up. Applicable certificate should be enclosed.

Bidders must upload all required certificates, technical literature of the products offered and documents as
per this tender, including any amendments or corrigenda issued.

Incomplete bids or missing documents may lead to summarily rejection of the offer.

NOTE:

»  Offers of bidders which do not fulfill the eligibility criteria or fail to submit documentary proof for all
the points under eligibility criteria will not be considered for further evaluation.

> No further communication in this regard will be entertained.

» The bids submitted without EMD Declaration (as per clause 8 under section 5 of General terms and
conditions) will be summarily rejected and no further communication in this regard will be entertained.

4. Contents of the Bid: The quote should be submitted in two bid format.

(i) Technical Bid and (ii) Commercial Bid

Technical Bid: Technical bid should contain all the information as listed below without which the offer will not be

considered further.
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NOTE:
¢ Technical bid should contain filled-in Technical Compliance Statement along with legible documentary
proof, without which the offer will not be considered further.
s  Part/conditional/incomplete quotations will not be accepted.

4.01 Table 2 - Technical Compliance Statement

Sl Description Page
No. Complianc number — .
N stIa: - against the Remarks/ Deviations, if
Yes /No Proof any
attached.
1. Name of the Bidder
2. The bidder is a 1) Registered Indian under
Indian Company Act 1956 / 2) Proprietary
/3) OEM/(s) /4) System Integrator/5)
Others
3. Bidder Address and contact details like E
Mail , Phone etc.,
4, MSE / NSIC certificate details if any
Registration/ License from the
Government:
GST Registration No.
PAN Number
5. Single Point of Contact :
Name
E-mail:
Ph No.
6. Full Bank Details:
{Note: Bank Details provided cannot be changed
during Contract, unless special request from the
company)
e The bidder must be a Company registered
under Indian Company Act 1956 or a
registered firm. (Proofs for Registration of
company, PAN and GST certificates to be
submitted.)
8. The Bidder should have an average annual
financial turnover of Rs.9.60 lakhs during
the last three years ending March 31, 2025.
Proof of turnover and Proof of annual
profit certificate issued by the chartered
accountant to be submitted.
Financial | Details of | Details | Details
year Turnover of Net wo
Profit
2024-25
2023-24
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Sl
No.

Description

Complianc
e status
Yes / No

Page
number
against the
Proof
attached,

Remarks/ Deviations, if
any

[2022-23 | | |

The Bidder should have past experience in
similar nature of works of similar volume in
last three years ending previous day of last
date of submission of the online Bid. Out of
which one work of value Rs. 15.36 lakhs or
above or two works of value Rs. 11.52 lakhs
each or above or three works of value
Rs.7.68 lakhs each or above. Client
certificates/Work Completion Certificate/
Experience certificate along with the P.O no.
as a reference to be enclosed in this regard.
"Similar Work" shall mean Supply of
Taxies/Vehicles for Government, PSU,
Autonomous Bodies, Semi-Government, or
reputed MNC clients.

Qrder work contract Value
details

SLNo.| Contract | Scope  of | Period of | Contra

10.

Earnest Money Deposit (EMD) : As per
clause 8 of the General Terms and
Conditions under section 5.

11.

Escalation matrix with full contact details,
for the resolution of reported issues during
contract period.

12,

The bidder must submit a company profile,
including: Complete manpower /Drivers
Organizational structure, Fleet of Vehicles,
Infrastructure and facilities, List of
technical staff and their expertise, Details of
completed similar projects

13.

The Service Provider should be registered
with the Transport Department of
Telangana as a Taxi/Tour operators for
providing vehicle services and having its
office in Hyderabad

14.

The bidder should have adequate
office/service centre setup at Hyderabad/
Secunderabad to supply the
Taxies/Vehicles as specified. A copy of
GST  Certificate  with  Hyderabad/
Secunderabad office adress shall be
submitted as proof

15.

The Service Provider should submit the
copies of Registration Certificate & Valid
Insurance policy in respect of Vehicles
possessed.

16.

Fleet Details
Own (Copies of RC Book to be furnished)
Hired (Source may be indicated along

Page S of 12




Sl
No.

Description

Complianc
e status
Yes /No

Page
number
against the
Proof
attached.

Remarks/ Deviations, if

any

with the copy of vehicle registration
document)

17.

The Service Provider should be
executing/executed at least 02 contracts of
the similar nature of this tender “Supply of
Taxies/ Vehicles in Hyderabad/
Secunderabad region” in the last three
years. The proof of the same should be
submitted

18.

The services provider should not have been
blacklisted or not have  been
reprimanded/warned by any of their
existing / past clients, especially any
Government Department / Organizations

19.

A Bid Securing Declaration must be
submitted on the bidder's letterhead, duly
signed and stamped by the authorized
signatory, in accordance with Annexure
and Clause 8 of Section 5.

_—

20.

Start-ups” In order fo promote make in
India and start-ups, the prior turnover and
pricr experience for all start-ups shall be
relaxed subject to their meeting of quality,
technical  specifications, and
conditions as per tender. The bidder who
intends to participate as "startup" company
should enclose the certificate towards
startup enterprise registration/recognition
issued by Department of Industrial Policy

! and Promotion, Ministry of Commerce and
| the certificate should be certified by the
| Chartered Accountant

or should be
registered with GeM as startup. Applicable
certificate should be enclosed.

tender |

21.

The bidder should not have been penalized
for poor quality of work or breach of
confract in last five years and the bidder
should not have been blacklisted by any
government department / PSU in the last
two years. An undertaking on their letter
head to be submitted.

22,

Signature on all the pages of the tender
document, including addendum, if any,
issued by INCOIS.

NOTE:

Table 2: Compliance Statement (Un-Priced bid format)

Bidder has to quote for all the components given in the Price bid. Hence, please indicate as Yes or No in the

table given below.

Bidder should upload the price breakup (In the commercial bid cover). In the following format on bidder

letter head duly singed and stamped by the authorized signatory.
Price bids submitted in any other formats will be summarily rejected.
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5 Description / Line Items Please confirm whether prices are Quoted in commercial bid or not.

{(Yes/ No)
Please do not mention/quote prices here,

Sedan Premium SUV

Rs. Rs.

1. | 40 Kms x 5Hrs

2. | 80 Kms x 10 Hrs

3. | Extral Km
4. | Extra 1 Hour
5. | Out Station ;
250 Kms x 8 Hrs
6. | Out Station
400 Kms x 12 Hrs
7. | TAXES (IF ANY - PLEASE
SPECIFY)
5. General Terms & Conditions
Point Details
No.

1. | Quotation: Quotation has to submit online in the Government E Marketplace at httpy/gem.gov.in.

2. | * Acceptance of the order by successful bidder upon AOC: Within 10 days from the date of issue
of the PO/Order. If the acceptance communication is not received within 15 days. Then PO would
be deemed as accepted and binding to the successful bidder.

3. | Contract Period: For a period of 02 years, from the date of GeM Contract. The contract may be
extended further upto 01 year subject to satisfactory performance and mutual consent

4. | Payment Terms
Payment will be made on weekly basis upon submission of Pre-receipted Bills will be paid by
INCOIS.

i.  Intimation from INCOIS of vehicle booking is to be attached to each bill.

it.  Trip/Log sheet duly filled all columns signed by the official. The authorized signatory of the
transport will liable to sign and put a rubber stamp in each trip/ log sheets will liable for
rejection. Any information found deficient in the trip/ log sheet will be liable for rejection.

iii.  Billing is to be done as per the tariffs that are specified in the work order by giving the
complete details of basic tariff, extra kilometer, extra hour etc., as applicable. The gaps.
Necessary care is to be taken while preparing the bills.

iv.  For each vehicle deployment, one bill is to be submitted within a week. Consolidated bills
are not acceptable.

v.  The bills pertaining to the previous week are to be submitted immediately upon completion
of the week and abnormal delays in submission of bills are to be strictly avoided and may
lead for rejection.

Note: All payments are subject to statutory deductions (such as TDS, GST-TDS, etc.) as applicable

and submission of proper invoices, inspection certificates, and other documentation required by

INCOIS. No advance payment and no other payment terms will be considered.

5. | The billing will be done on monthly basis and bills to be submitted in triplicate by the 5th of the
succeeding month

6. |Payment will be made by-monthly based (twice in a month} on submission of Pre-
receipted Bills. Income Tax/Surcharge and other Government Levies imposed will be
recovered at source as per the Rules in force from time to time. The Contractor shall furnish
their Permanent Account Number (PAN) of Income Tax, GST Registration to ESSO-INCOIS. Bill
should consist of Log sheets as per the format suggested by ESSO-INCOIS duly filled and signed

7.

Insurance: The provided vehicle must be fully and comprehensively insured covering the risk
to the driver
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Earnest Money Deposit (EMD): Rs. 38,000/- (Rupees thirty eight Thousand only) has to be
submitted by way of Demand Draft/RTGS from any Nationalized Bank in favor of "Director, INCOIS
payable at Hyderabad" .The Scanned copy of the Demand Draft/RTGS/ Bank Guarantee/FDR
/Insurance Surety Bond is to be uploaded to the GeM Portal while submitting the offer. Bank
Guarantees/Counter Guarantees should be obtained from any of the Nationalized /schedule bank
of India with a validity of 6 months from the closing of the bid due date and should be sent by the
issuing banker directly to the office of INCOIS, Hyderabad.

The original DDs/ Financial Instruments if any should reach to INCOIS on or before 14:00 Hrs of
18.10.2025 ie., before closing of the bid submission date. Offers received without EMD & bid
securing declaration as per Annexure-1 will be summarily rejected. (RTGS details: Name of the
Bank: SBI, HAL campus Branch; Account Name: Director, INCOIS; A/c No. 10442322840; IFSC
Code: SBIN0001676)

Indian Vendors registered with Ministry of Micro Small Enterprises (MSE) /National Small Scale
Industries Corporation (NSIC) are exempted from payment of EMD. A copy of valid registration
certificate should be submitted along with bid securing declaration to be submitted on the
bidding firm's letter head duly signed and stamped by the authorized signatory as per Annexure.

Bidder’s from a country which shares a land border with India will be eligible to participate in this
tender, only if the bidder is registered with Department for Promotion of Industry and Internal
Trade (DPIIT) under Order (Public procurement No. 1) issued by Ministry of Finance, Department
of Expenditure in line with OM No. F.No.6/18/2019-PPD dt 23rd July, 2020 and F.18/37/2020-
PPD, dt. 08.02.2021inserting Rule 144 (xi) in GFR 2017.

10.

Parking / Toll charges shall be paid by the contractor which will be reimbursed as per actual by
INCOIS on production of documentary evidence

11.

The contract shall be fully responsible for any loss or damage to the vehicle and also liable to
pay full compensation for any injury or any other loss to passengers

12,

All financial implications / payments towards fuel, lubricants, repairs, taxes,
challanas, insurance of vehicle, driver’s salary, OT of drivers, Driver's Batta, Driver's PF and ESI,
etc are the contractor’s responsibility

13.

Contractor shall be solely responsible for payment of wages/salaries, other benefits and
allowances including extra hour duty & night haits allowance to his personnel that might become
applicable under any Act or Order of the Govt. DOT shall have no liability whatsoever in this
regard and the Contractor shall indemnify DOT against any/all claims, which may arise under the
provisions of various Acts, Governments Orders etc.

14.

Fuel Price Escalation: The fuel price will be reviewed in every four months . Whenever the fuel
price increases and reaches to 5% hike from the date of last review, then the total order value will
be increased by 1%.

Similarly, whenever the fuel price decreased and reaches to 5% of reduction from the date of last
review, then the order value will be decreased by 1%.

15.

In case of non-availability of requisitioned car it will be the responsibility of the contractor to
provide equivalent or upgraded model at the same rate with prior consent of INCQOIS

16.

In case of failure of the contracted vehicle, a suitable substitute vehicle of same type and seating

capacity or higher model should be deployed immediately. No payment will be made for the idle
time when the vehicle is unfit to ply.

17.

The driver of the vehicle will maintain log sheet, supplied by ESSO-INCOIS in respect of each car.
The entries in the log sheet should be certified by the officer which would indicate the opening
and the closing meter reading with time and date at the garage and at the point of starting /
ending the journey by the user.. It is the driver's responsibility to obtain the signatures of users/
officials traveled in the vehicle, It should be ensured that there is no overwriting in the log
sheet. In no case, log sheet without signature will be accepted in suppott of the bill for
payment.

18.

Kilometers for the day will be calculated from Garage to Garage at actual subject to a
maximum of Ten (10) lead Kilometers per day per vehicle (to and from garage) if the vehicle is
reporting to INCOIS. If the vehicle is instructed to report a point, other than INCOIS, the
actual kilometers from garage will be considered
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19.

The vehicles to be deployed under the contract will be inspected by INCOIS before placing
the Work Order.

20.

The tempering of meter reading, vehicle usage timings, overwriting of log sheet and misbehavior
of driver shall be viewed seriously, leading to even cancellation of contract without any cost
to INCOIS

21.

The vehicle sent to INCOIS on requisiion must have all relevant documents like
registration book / driving license / insurance road tax / receipt of permit fee / passenger tax
/ border tax/ etc. The vehicle should be licensed and shall conform to all Government Rules
and Regulations being in force from time to time.

The successful bidder would ensure that the drivers employed have valid driving license and
clean driving record including track record of not indulging in any major accident in the past three
years

Driver should be provided with a mobile phone in operation at all times. Driver should be decent
and well behaved and should not have any criminal cases against him and should not have any
past history of accidents

24,

No driver should be deployed to work continuously for one more than 12 hours any given day.
Vehicles found with single driver on the second day will not be allowed to perform duty and will
be treated as missed trip and penalty as per above will be forced against the contractor

Conditional tenders shall not be accepted. This tender is non- transferable. Bid once
submitted shall not be allowed for withdrawal,

26.

In Case the firm fails to deploy the requisite vehicle within specified period, the services will
be obtained from open market and the difference of cost, if any, will be recovered from
Security Deposit or from pending bills of defaulting firm by issuing notice. The office may
take necessary action for blacklisting such firm

27.

In case firm fails to execute the order as per the laid down terms and conditions, an amount of
Rs.500/- per day will be deducted from the Bill amount. If this instance occurs more than 3 times,
this may lead to forfeiture of SD in part or full and further cancellation of the contract upon
ascertaining the circumstances

28.

Fall Clause: The rate(s) charges under this contract be the same and shall not be lower at which
the contractor sells of identical description to any other party(s) with the same terms and condition
during the period of this contract. If at any time during the said period the supplier reduces the
rate(s) of similar items to any other party, the contractor shall forthwith notify such reduction of
rate(s) applicable to the Director, INCOIS and the rate(s) payable under the contract for the
purchase done after the date of coming into force of such reduction of rate(S) shall stand
correspondingly reduced

29.

Start ups: In order to promote make in India and startups, the prior turnover and prior experience
for all startups shall be relaxed subject to their meeting of quality, technical specifications and
tender conditions as per tender. The bidder who intends to participate as “start up" company
should enclose the certificate towards startup enterprise registration/recognition issued by
Department of Industrial Policy and Promotion, Ministry of Commerce and the certificate should
be certified by the Chartered Accountant or should be registered with GeM as startup. Applicable
certificate should be enclosed.

30.

Performance Deposit: Successful bidder has to submit 05% of the order value towards
Performance Deposit by means of Demand Draft drawn in favor of Director, INCOIS payable at
Hyderabad or Bank Guarantee from any Nationalized Bank valid for up to 60days beyond the
Contract. This deposit will be free of interest and is refundable after the satisfactory execution of
the contract and complete fulfillment of contractual obligations.

31

Performance Deposit is liable to forfeiture in the event of :
a. Non Execution order during validity period of the contract
b. If the service of the successful bidder is found to be unsatisfactory and fails to adhere to our
tender terms and conditions.
¢. Any unilateral revision made by the successful bidder during the validity period of the contract.

32.

GST: The bidder should specifically/particularly state GST if any applicable as extra and the rate
at which the same is chargeable, failing which, the prices quoted, will be deemed to be inclusive of
such levies. If a particular bidder is not registered under the GST Act, the prices quoted by him
will be treated as net and inclusive of all taxes and statutory levies and that any future claims
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made by him for reimbursement of those levies on account of retrospective registration under the |
GST Act will under no circumstances be entertained by the INCOIS and that liability for
payment of these levies will be wholly and exclusively that of the bidder quoting against our
tender,

Successful bidder has to submit the Service légal Agreement in prescribed format on Indian non-

judicial stamp paper worth Rs.200/- duly signed by authorised signatory within 30 days of receipt
of order.

In the event of cancellation of vehicle hired on Casual Hiring basis, no cancellation
charges will be paid by INCOIS

35.

If any loss or damage is caused to INCOIS property by workmen deployed by the successful
bidder, the cost of the same will be recovered from the agency/contractor.

36.

Please note that any falsification/suppression of information could lead to the
disqualification.

37.

Bidders should fill and submit the technical compliance sheet along with supporting documents
along with Techno-Commercial bid. Offers received without the compliance sheet will be
summarily rejected.

38.

Tenders not in complete shape or not conforming to technical specifications or not confirming to
terms and conditions are liable for rejection.

39.

All above relevant documents must be enclosed with technical bids failing which bids may be
ignored and will not be considered for technical evaluation.

40.

Proof for fulfillment of eligibility criteria mentioned above should be submitted along with the
tender. If the tender is submitted without valid documents, INCOIS shall not consider the bid
offered as responsive. Tenders received without proof of eligibility criteria will be rejected

41.

Any deviations technically or commercially should be clearly indicated in the Technical bid offer
only.

42,

Before submitting the bids tenderers are advised to inspect the site of works and its environments
and be well acquainted with actual working conditions, approach to site of work, surroundings of
the Site of work and other prevailing conditions, position of materials and labor. The Tender(s)

| shall be well acquainted with the General and Special conditions of Contract and specifications

and all other documents which form part of the Agreement. Any misunderstandings of the

conditions/ rules/ regulations/specifications shall not entitle the Tenderer(s) contractor(s) for any
sort of compensation

45,

The Contractor shall ensure safety and security of all workforce employed for this work and
equipments provided by him under the Contractor until all the works entrusted are completed in
all respects and taken over by INCOIS. In the event of damages except under force majeure
clause ie., fire, wind, rain, floods or through any hazards, pilferage, other natural calamities etc.,
the Contractor shall make good the damaged works and restore the same to the original
condition without any additional cost.
Force Majeure Clause:

If the execution of the contract / supply order is delayed beyond the period stipulated in the
contract as a result on out-break of hostilities, declaration of an embargo’s or blockage or fire
flood, acts of nature or any other contingency , pandemic declared by WHO/Govt. authorities
causing stoppage of work beyond the supplier’s /INCOIS control, Director, INCOIS may allow

i such additional time by extending the delivery period as he considers to be justified by the
| circumstances of the case and his decision shall be final, conclusive and binding. If and when

additional time is granted by the INCOIS, the contract/supply shall be read and understood as if it
had contained from its inception the delivery date as extended.

1f any tenderer withdraws his tender after price bid is opened, with in the validity period or makes
any modifications in the terms and conditions of tender, which are not acceptable to the INCOIS, |
then INCOIS shall without prejudice to any other right or remedy available to it, be at liberty to
initiate appropriate action w.r.t bid securing declaration.

46.

The bidder shall sign and upload the Bids with the exact name and address of the firm, which is
bidding for the tendered requirement.

47.

The Bids shall be uploaded only after signed by a duly authorized officer of the firm which is

bidding for the tendered requirement, and in the case of a Corporation, seal, or otherwise
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appropriately executed under seal.

48. | The acceptance of tender will solely rest with Director, INCOIS who does not bind himself to
accept the lowest or any other tender. No reasons will be furnished for acceptance or rejection of
any tender.

49. | Director, INCOIS reserves the right to cancel the tender at any stage due to any technical
/administrative reasons. The bidder shall not have any claim under whatsoever reasons.

0. [ Canvassing in connection with tender is strictly prohibited and any canvassing will render the bid
of such tenderer ineligible.

51. | INCOIS reserves the right to alter the scope/or reduce quantum of work, before/after issue of
work order and tenderer shall not have any claim whatsoever on this account.

52. | Incase of any unresolved dispute or differences arising at any time between this Institute and the
firm holding the contract, these shall be resolved in terms of the Arbitration and Conciliation Act

1996 and held at Hyderabad, Telangana, India only. Further, this contract is subject to laws of
India alone

6. Technical Clarification: If firms require clarifications on certain points in this Document may be submitted (via e-
mail) on or before 09 00 Hrs of October 08, 2025. Note: Firms may submit a consolidated query only once. e-mail:

manyam@incois.gov.in. E-mail subject should be mentioned as “Queries on ** Casual Hiring of Vehicles at INCOIS,
Hyderabad for a period of 02 years.” ’

1) Administrative Officer (Purchase)
Indian National Centre for Ocean Information
Services (INCOIS) Ministry of Earth Sciences, Govt. of India,
“Ocean Valley”, Pragathi Nagar (BO), Nizampet (SO),
Hyderabad - 500 090, T.S., India
Phone No.:040-2388 6022
e-mail: manyam@incois.gov.in

Declaration: I, son/daughter of aged years and
residing at State and sole proprietor /managing partner /director
of , after having read and understood the tender document No.................ccooveeerereeii..,
dated............. floated by the Institute, hereby undertake that I agree to and shall abide by the terms and

conditions prescribed in the said tender document for engagement of service provider for “Casual Hiring of

Vehicles at INCOIS, Hyderabad for a period of 02 years.”

Signature of the Tenderer/ Authorised Signatory & date

Name OFFICE SEAL, Address

Note: The bidder ftenderer has to sign & stamp on all pages of tender document and upload the same
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Annexure-1

BID-SECURING DECLARATION FORM

Bid No. INCOIS: PUR: 33/2025 date 27.09.2025: “ Casual Hiring of Vehicles at INCOIS, Hyderabad for a period
of 02 years”

To

The Director

Indian National Centre for Ocean Information Services (INCOIS),
Ministry of Earth Sciences, Govt. of India,

“Qcean Valley”, Pragathi Nagar (BO),

Nizampet (SO), Hyderabad - 500 090,

I/We the undersigned, declare that: [/ We understand that, according to your conditions, bids must be supported by
a Bid Securing Declaration.

1/ We accept that I/ We may be disqualified from bidding for any tender/contract with INCOIS for a period of one
year from the date of notification if | am /We are in a breach of any obligation under the bid conditions, i.e., if I/ We
withdraw, modify, amend, impair or derogate from the tender, my/our Bid during the period of bid validity
specified in the form of Bid; or having been notified of the acceptance of our Bid by the purchaser during the period
of bid validity (i) fail or refuse to execute the contract, if required, or (i) fail or refuse to furnish the Performance
Security, in accordance with the Instructions to Bidders.

I/We understand this Bid Securing Declaration shall cease to be valid if I am/we are not the successful Bidder,
upon the earlier of (i) the receipt of your notification of the name of the successful Bidder; or (ii) thirty days after the

expiration of the validity of my/our Bid.

Dated on day of

Signature of the Tenderer/Authorised Signatory & date

Name of the authorized signatory
OFFICE SEAL,

Designation:
Name of the Bidder:

Address:

{Note: In case of a Joint Venture, the Bid Securing Declaration must be in the name of all partners to the Joint
Venture that submits the bid)
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