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INDIAN NATIONAL CENTRE FOR OCEAN INFORMATION SERVICES
Ministry of Earth Sciences, Government of India
"Ocean Valley", Pragathi Nagar (BO), Nizampet (SO), Hyderabad - 500 090
Phone No.040-2388 6002/23886074 Fax: 040-2389 2910/2389 5001

DI : Y 5112024 feAi®s. 26.11.2024
Ref. INCOIS: PUR: 51/2024 ) Date: 26.11.2024
WoRl § IeR_ g1 Fiider gu_smiE
Notice Inviting Tender through Government E Market Place {GeM)

WA P AGEPR gE1 941 $g, sdlE HRd WEHR & Yl Ry wey F siwia e @ Ram g
Indian National Centre for Ocean Information Services (INCOIS), Hyderabad is an autonomous body under Ministry of
Earth Sciences, Government of India.

g feaol & fu dollpa fabanell & Ffdcsl/aifedl @ amfEa fea S 81 Sisun &t ' AR 89 & Ak
diftal @ Pae Rl § TR (SISE) httpy/gem.gov.in/ TRT Aiargd A € W fbur SN wemEd @1 Wi
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Tenders/Bids are invited from registered vendors of GeM for the following items. Being a GeM procurement, the bids has to
be submitted online through Government E- Market Place (GeM) http://gem.gov.in/ only. The brief details of NIT are
appended below.

L Hq BT 91 gt "y ¥. gl ¥ g g ;@aﬂgﬁﬁﬁ
SNo. Name of the Work Bid Reference No. qJid E Lk
Bid Number Bid end date
and Date and Time
- WligTH/ 2024 /dl/
3P, gee 3w BT F Hrafd) . . 5650075 17.12.2024
| R |
“Supply of Stationery items at INCOIS, :PUR: o
: o GLEM/2024/B/5650075
Hyderabad . dated 26.11.2024

dEeH B U R d F T At @ Paw oifuw U@ wul@ dfl,emu F @A F oida
http://gem.gov.in/ TRI JHHene1 A €1 9w fbar S fHd ff upR @ wemm & R Fum Siser uda @t g
g ¥ qudb B Py ERal @ off gud frw o wwar @ & geEman §89: manyam@incois.gov.in; Phone
No. 040 23886022)/ 8l <HR} 9HTE (7T email: dasariprasad@incois.gov.in Phone No. 040-2388 6082)

Being a GeM procurement, the bid has to be submitted online through the GeM portal ie., http:/ /gem.gov.in under the
Bids/RAs column. For any assistance, please contact help line of GeM portal. The following officials may also be
contacted: Mr. V. Subrahmanyam (email: manyam@incois.gov.in; Phone No. 040 23886022)/Mr. Dasari Prasad

(email: dasariprasad@incois.gov.in Phone No. 040-2388 6082)

(@1, gegIvaH/ V.SB‘NLManyam)
TS DR (#4) / Administrative Officer (Purchase),
e sz mveR, $wies/

Tender Inviting Authority, INCOIS

A8 IS / Nodal Officer
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%554 / e-Procurement
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e Marketplace At Mahotsav

){f‘ﬁ-— GeM 7—

Bid Number/greh s (Riz |wan):
GEM/2024/B/5650075
Dated/faaia : 26-11-2024

Bid Document/ faz ==

Bid Details/f35 favor

Bid End Date/Time/fifs 4 919 #r arliag/asa

17-12-2024 15:00:00

Bid Opening Date/Time/Riz gaat #r
QEUCIEn L

17-12-2024 15:30:00

Bid Offer Validity (From End Date)/E deraer
AU (§ A Fr ardrm W)

30 (Days)

Ministry/State Name/3aad/Td & «H

Ministry Of Earth Sciences

Department Name/f3wr & am

Department Of Earth Sciences

Organisation Name/f5a & arH

Earth Sciences Secretariate

Office Name/&aiely & A1

Indian National Centre For Ocean Information Servi

Total Quantity/fd #rar

2307

Item Category/#ig FINY

Binder Clip 1, Binder Clip Black 2, Binder Clip 3, Binder Clip
4, Binder Clip 5, AAA Duracell 6 , AA Duracell 7, Packing
Tape 8, Double Side Tape 9, Double Side Tape 10, Cello
Tape Transperent 11, Cello Tape Transperent 12,
Highlighters 13 , Permanent MarkerThick 14 , Permanent
MarkerThin 15 , White Board Marker 16 , White Board
Duster 17 , Gem Clip 18 , Wall Pin 19, Ink Bottle 20 , Stamp
Pad 21, Paper Kinfe 22 , Pencil Box 23, Scissors 24 ,
Scissors 25, Sketches set 26 , Ball Point Pens 27 , White
Paper 28 , White Legal Paper 29 , White Paper 30 , Bond
Papers 31, Noting sheet 32 , Box Files 33, Binder file 34 ,
Calculator 35, Calculator 36 , Glossy Paper 37 , Glue Stick
38, Glue Stick 39, L Folder 40, Register 41 , Register 42 ,
Register 43 , Register 44 , Rubber Bands 45 , Spiral Sheet
46 , Stapler Pin Removar 47 , Stapler pins 48 , Stapler 49 ,
Post it Pads 50, Post it Pads 51, Post it Pads 52, Post it
Pads 53, Eraser 54

GeMARPTS 3 wish 1% R / Searched
Strings used in GeMARPTS

supply of Stationery material




Bid Detalils/fas faawr

GeMARPTS 31 &S 17 9Roma / Searched
Result generated in GeMARPTS

Polyethylene Pipes For The Supply Cf Gaseous Fuels (V2) As
Per Is 14885, Wooden Podium, Package No 4 - Atal Tinkering
Lab of Niti Aayog Power Supply and Accessories and Safety
Equipment, Portable Voice Recorder, Polyethylene
Containers for The Transport of Materials (V2) as per IS
6312, Wheelbarrows (Two Wheels Type) as per IS 4184,
Rigid Plain Conduits of Insulating Materials as per IS 9537
{Part 3), High Density Polyethylene (HDPE} / Polypropylene
{PP) Woven Sacks for Packaging of 25 kg Polymer Materials
{V3) as per iS5 16703, Wheelbarrows (Single Wheel Type)
{V2) as per IS 2431, Bleached Duplicating Paper as per IS
1848

Ftgmer ¥ v RS ulE AR / Relevant
Categories selected for notification

» Paper weights
» Pencil box
# Highlighter Pen

BOQ Title/d3ta?y Hder

Supply of Stationery items at INCOIS Hyderabad

MSE Exemption for Years Of
Experience/3da & aut ¥ vawad ge/ and

Yes
Turnover/TR ¥ AT wUws @ g TH ¥
Startup Exemption for Years Of
Experience/3#a & auf ¥ T&IEIT T/ and Yes

Turnover/ T3 ¥ AT TEHNT & Fe wAd §

Document required from seller/faar ¥ AR
AT A

Additional Doc 1 (Requested in ATC),Compliance of BoQ
specification and supporting document

*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his

eligibility for exemption must be uploaded for evaluation by
the buyer

Do you want to show documents uploaded

by bidders to all bidders participated in No
bid?/
Bid to RA enabled/Rs & Rast frawsly aftrw fwar | No

Type of Bidffas & &t

Single Packet Bid

Primary product category Binder Clip 1
Time allowed for Technical Clarifications

during technical evaluation/awh ! Hsai® ¥ | 10 Days
e ATl FAEET ¥ ST qIHT

inspection Required (By Empanelled

Inspection Authority / Agencies pre- No

registered with GeM)

Evaluation Method/saiaT agia Total value wise evaluation
Financial Document Required/f-T &S .

¥ ITYEEA

Arbitration Clause No

Mardiatian Nlanea

LUPY




EMD Detall/Suwsl faagor

“ Required/aregaar | No ||

ePBG Detail/&dfish fReawor

I_Requiredl.iimm JIEJ

MIl Purchase Preference/tai3ngsns wile aiwar

MII Purchase Preference/TANTETS Gl alaar N} ||

MSE Purchase Preference/tatas @iig adigar

MSE Purchase Preference/tauad @i afaar Yes

1. If the bidder is a Micro or Small Enterprise as per latest definitions under MSME rules, the bidder shall be
exempted from the requirement of “Bidder Turnover* criteria and "Experience Criteria" subject to meeting of
quality and technical specifications. If the bidder is OEM of the offered products, it would be exempted from the
"OEM Average Turnover" criteria also subject to meeting of quality and technical specifications. In case any
bidder is seeking exemption from Turnover / Experience Criteria, the supporting documents to prove his eligibility
for exemption must be uploaded for evaluation by the buyer.

2. If the bidder is a Startup, the bidder shall be exempted from the requirement of "Bidder Turnover" criteria and
"Experience Criteria" subject to their meeting of quality and technical specifications. If the bidder is OEM of the
offered products, it would be exempted from the "OEM Average Turnover" criteria also subject to meeting of
quality and technical specifications. In case any bidder is seeking exemption from Turnover / Experience Criteria,
the supporting documents to prove his eligibility for exemption must be uploaded for evaluation by the buyer.

3. Purchase preference will be given to MSEs having valid Udyam Registration and whose credentials are
validated online through Udyam Registration portal as defined in Public Procurement Policy for Micro and Small
Enterprises (MSEs) Order, 2012 dated 23.03.2012 issued by Ministry of Micro, Small and Medium Enterprises and
its subsequent Orders/Notifications issued by concerned Ministry. If the bidder wants to avail themselves of the
Purchase preference, the bidder must be the manufacturer / OEM of the offered product on GeM. Traders are
excluded from the purview of Public Procurement Policy for Micro and Small Enterprises and hence resellers
offering products manufactured by some other OEM are not eligible for any purchase preference. In respect of bid
for Services, the bidder must be the Service provider of the offered Service. Relevant documentary evidence in
this regard shall be uploaded along with the bid in respect of the offered product or service and Buyer will decide
eligibility for purchase preference based on documentary evidence submitted, while evaluating the bid. If L-1 is
not an MSE and MSE Seller (s) has / have quoted price within L-1+ 15% (Selected by Buyer) of margin of
purchase preference /price band defined in relevant policy, such MSE Seller shall be given opportunity to match
L-1 price and contract will be awarded for 25% (selected by Buyer) percentage of total quantity. The buyers are
advised to refer the OM No. F.1/4/2021-PPD dated 18.05.2023 QM_No.1 4 2021 PPD dated_18.05.2023 for
compliance of Concurrent application of Public Procurement Policy for Micro and Small Enterprises Order, 2012
and Public Procurement (Preference to Make in India) Order, 2017. Benefits of MSE will be allowed only if seller is
validated on-line in GeM profile as well as validated and approved by Buyer after evaluation of documents
submitted.

4. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria refated to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process.




Excel Upload Required/mada & 319a1s frv St &Y 3raeaesar :

PRICE BID - 1732604110,x|sx
Binder Clip 1

Technical Specifications/asiidr RAfARar

Specification Document _" View File “

BOQ Detall Document “ View File ||

;

H

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

Consignees/Reporting Officer/ftch/Muiféor 3 d and/ o Quantity/arar

]l Consignee —
S.No./%. || Reporting/Officer/ Delivery Days/Rdiall
% QR /AT Address/qar Quantity/srar ry m%’
nftrrd

500090,Indian National Centre

for Ocean Information Services

{INCOIS), Ministry of Earth

1 Dasari Prasad Sciences, Government of India, || 100 15
Ocean valley, Pragathi Nagar

BO, Nizampet SO, Hyderabad -

| 50080 INDIA

e
——

Binder Clip Black 2

Technical Specifications/aaidr RAfxfRar

Specification Document View File

BOQ Detail Document View File

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.




Consignees/Reporting Officer/Rftch/Rulfér s1fed and/ a2r Quantity/ara

Consignee
S.No./5. || Reporting/Officer/ e dfiady
& wifRed /Rt Address/adr Quantity/arr Delivery Dﬁaays &
Ko cif
500090, Indian National Centre
for Ocean Information Services
(INCOIS}, Ministry of Earth
1 Dasari Prasad Sciences, Government of India, || 100 |15
Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad -
50090 INDIA
Binder Clip 3
Technical Specifications/aaid fafafear
] Specification Document View File
BOQ Detail Document File

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

Consignees/Reporting Officer/d/Ruifésr 3Rl and/ aar Quantity/srar

Consignee
S.No./#. || Reporting/Officer/ ] Delivery Days/Rdall &
5. QR AT Address/udr Quantity/ar= fea
AR

500099,Indian National Centre
for Ocean Information Services
(INCOIS), Ministry of Earth

1 Dasari Prasad Sciences, Government of India, || 30 15 :
Ocean valley, Pragathi Nagar I
BO, Nizampet SO, Hyderabad -
50090 INDIA

Binder Clip 4

Technical Specifications/awiid ARl




“ Specification Document _ I View File
|| BOQ Detamcument ||Migw_ﬁi_|_g,

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

Consignees/Reporting Officer/Rfich/Raier afmd and/ awr Quantity/#rar

I Consignee
s.No./#. || Reporting/Officer/ Delivery Days/Rdall &
5. R /AT Address/a Quantity/Arar R
|
500090,Indian National Centre
for Ocean Information Services
(INCOIS), Ministry of Earth .
1 Dasari Prasad Sciences, Government of India, || 50 15
Qcean valley, Pragathi Nagar I
BO, Nizampet SO, Hyderabad -
‘ 50090 INDIA

Binder Clip 5

Technical Specifications/amd faRfEr

Specification Document " View File |
|BOQ Detail Document View File "

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

Consignees/Reporting Officer/afdd/Rafénr #fAFHY and/ a2 Quantity/arar




Consignee | —
S.No./&. || Reporting/Officer/
; o Qe /Raféar Address/aar Quantity/srar || Delivery Days/Beadr &
sty

[ T 500090, Indian National Centre
for Ocean Information Services
{INCOIS), Ministry of Earth

1 Dasari Prasad Sciences, Government of India, || 30 15
Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad -
50090 INDIA

AAA Duracell 6
Technical Specifications/amh R

Specification Document View File
BOQ Detail Document View File I

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period,

Consignees/Reporting Officer/ielt/Ruiféwr 51fa & and/ @ Quantity/srr

Consignee j ‘H

S.No.s7. || Reporting/Officer/ . Delivery Days/Rcliad &
= QR AGfEr Address/adr Quantity/#rar 12?‘:

Al l

500090, Indian National Centre
for Ocean Information Services
{INCOIS), Ministry of Earth

1 Dasari Prasad Sciences, Government of India, || 100 15
Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad -

| 50090 INDIA

AA Duracell 7

Technical Specifications/ashdr RRARAT

Fpeclfication Document J View File —I

[BOQ Detait Document o  Jlviewrne |




Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

Consignees/Reporting Officer/atidd/fuifén 3wl and/ aar Quantity/amr

| Consignee

S.No./h. || Reporting/Officer/
d Rt /R Address/aar Quantity/AraT

el

I 500090, Indian National Centre
for Ocean Information Services
{INCOIS), Ministry of Earth
1 Dasari Prasad Sciences, Government of India, || 100 15
| Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad -
50090 INDIA ! I

Packing Tape 8

Delivery Days/Zdtall &
e

Technical Specifications/as=ifr AR

| Specification Document View File
BOQ Detail Document Yiew File

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period,

Consignees/Reporting Officer/ch/Ruifést #fmH and/ ar Quantity/srar

Consignee
S.No./5. || Reporting/Officer/ Delivery Days/&dall &
& e/ afEar Address/ur Quantity/arr vy ﬁ;r'
Y




Consignee
S.No./w. | Reporting/Officer/

I .

R Delivery Days/R<iall &
” e R Address/gar Quantity/arar ry ﬂ?‘f’

[ 500090, Indian National Centre
for Ocean Information Services
(INCOIS), Ministry of Earth i
1 Dasari Prasad Sciences, Government of India, {| 100 15
Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad -
50090 INDIA

Double Side Tape 9

Technical Specifications/iwhdr RAffear

Specification Document " View File
BOQ Detaill Document View File

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

Consignees/Reporting Officer/RRd/Rafénr 3Rmd and/ ar Quantity/amar

Conslg;l:e T T . T '
S.No./F. || Reporting/Officer/ Delivery Days/Rdall &
4 QYR AT Address/gdr Quantity/aTar P
Il

500090,Indian National Centre
for Ocean Information Services
{INCOIS), Ministry of Earth ;
1 Dasari Prasad Sciences, Government of India, || 30 il1s
Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad -
50090 INDIA

Double Side Tape 10

Technical Specifications/amhh fafdfear

iSpeclﬂcatIon Document | View File
| BOQ Detail Document I View File,




Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

Consignees/Reporting Officer/ R /Ruifésr #fUwdr and/ aar Quantity/srar

Consignee
S.No./5. || Reporting/Officer/ . Delivery Days/Rhall &
4. TR /AT Address/qdr Quantity/#Arar e
koG L]

500090, Indian National Centre
for Ocean Information Services
(INCOIS), Ministry of Earth
Dasari Prasad Sciences, Government of india, || 30 15
Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad -
50090 INDIA

Cello Tape Transperent 11

Technical Specifications/dF=iifr AR

— I—
Specification Document View File —_I
BOQ Detail Document JI_\ fiew File ‘l

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

Consignees/Reporting Officer/atfch/Muiféer 3Ra{ and/ a2 Quantity/ar

Consignee | ”
S.No./b. ReportinngfflcerI Delive Da sma;
& B Ot TPt CATL S Address/aar Quantity/sm=r ry ﬁ?{y
|




Consignee

S.No./w. || Reporting/Officer/ . Delivery Days/Readr %
4 QR /AT Address/acr Quantity/arar 4 R

I ik B

500090,Indian National Centre
for Ocean Information Services
(INCOIS), Ministry of Earth

1 Dasari Prasad Sciences, Government of India, || 100 15
Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad -
50090 INDIA

Cello Tape Transperent 12

Technical Specifications/am-h RfAfear

Specification Document View File
——

— — =

BOQ Detail Document View File

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

Consignees/Reporting Officer/MRd/Rafder 5wl and/ awr Quantity/smr

Consignee . o
S.No./w. || Reporting/Officer/ Delivery Days/R/alt &
" QYR ffEr Address/amr Quantity/arar Frd
k1o

500090,Indian National Centre
for Ocean Information Services
{INCOIS}, Ministry of Earth

1 Dasari Prasad Sciences, Government of India, {| 100 15
Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad -
50090 INDIA

Highlighters 13
Technical Specifications/awihr fafafiar

| Specification Document View File

IB_OQ Detail Document View File




Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

Consignees/Reporting Officer/fch/Ruifésr 8=l and/ @ Quantity/arar

Consignee
S.No.sF. || Reporting/Officer/
& i Qi /R Address/aar Quantity/aray Y, %’sm &
l
500090,Indian National Centre
for Ocean Information Services
(INCOIS), Ministry of Earth
1 Dasari Prasad Sciences, Government of India, || 20 15
Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad -
50090 INDIA |
Permanent MarkerThick 14
Technical Specifications/aa=iH fafdifear
Specification Document [ View File
BOQ Detail Document ] View File

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

Consignees/Reporting Officer/ftcii/Rafsr 30w and/ aar Quantity/#mar

Consignee

i| s.No./m. || Reporting/Officer/
| Wt/ Raféar Address/act

A

| Quantity/ar

Delivery Days/Beliall &
=




[ Consignee
S.No./#, || Reporting/Officar/
& QIR /R Address/adr Quantity/aAr3ar NS Y [;;%rsﬁ?ﬁhaﬁ &
D
500090,Indian National Centre
| for Ocean Information Services
(INCOIS), Ministry of Earth
1 Dasari Prasad Sciences, Government of India, || 50 15
Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad -
=JI 50090 INDIA i
Permanent MarkerThin 15
Technical Specifications/ashsr fafdfear
|S_peclficatlon Document View File ||
IBOQ Detail Document View File ||

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

Consignees/Reporting Officer/Rd/Naiféor 1A and/ aar Quantity/arar

Consignee
S.No./#. || Reporting/Officer/ . Delivery Days/Raadl &
4 Q) /RS Address/adi Quantity/arar o
sy

500090,Indian National Centre
for Ocean Information Services
{INCOIS}, Ministry of Earth ;

1 Dasari Prasad Sciences, Government of India, || 30 15
Ocean valley, Pragathi Nagar
80, Nizampet S0, Hyderabad -
50090 INDIA

White Board Marker 16

Technical Specifications/arf AR

Specification Document

View File

BOQ Detail Document

View File




Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

Consignees/Reporting Officer/mftch/Ruifésr sl and/ @ar Quantity/srar

_

Consignee
S.No./F. || Reporting/Officer/
. qfret /R Address/adr Quantity/aArar Y, ?;Hvsm 5
i
500090, Indian National Centre
for Ocean Information Services
(INCOIS), Ministry of Earth
1 Dasari Prasad Sciences, Government of India, | 50 15
Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad -
50090 INDIA
White Board Duster 17
Technical Specifications/ i R
| Specification Document View File
IBOQ Detail Document Yiew File

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

Consignees/Reporting Officer/l/faifésr #RwH and/ aar Quantity/srr

Consignee
S.No./#. || Reporting/Officer/
4. QiR

ki LiCon )

Address/aar

Quantity/arar

Delivery Days/3chall &
fea




Consignee
S.No./w. || Reporting/Officer/ ey
. /R Address/qdr Quantity/arr Y, l:;:;)rrs &
ki Gorrid
—p— —— — — e
500090,Indian National Centre
| for Ocean Information Services
| (INCOIS), Ministry of Earth
1 Dasari Prasad Sciences, Government of India, || 10 15
Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad -
50090 INDIA
Gem Clip 18
Technical Specifications/am-l\dr AR
Specification Document -IWiew File |
BOQ Detail Document ' View File |

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

Consignees/Reporting Officer/@ft:dl/Aaifér 3Awd and/ aar Quantity/amar

Consignee
$.No./&. || Reporting/Officer/ RSy
- i RS/ R Address/adr Quantity/arar Delivery %’s *
O
500090,Indian National Centre
for Ocean Information Services
(INCOIS), Ministry of Earth
1 Dasari Prasad Sciences, Government of India, [ 50 15
Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad -
50090 INDIA
Wall Pin 19
Technical Specifications/aw=fr fafufear
Specification Document View File I
BOQ Detail Document View File I




Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

Consignees/Reporting Officer/aifich/Ruifésr s and/ aar Quantity/arar

Consignee
S.No./5. || Reporting/Officer/

TRl /Rt Address/qar Quantity/ar Delivery %S@?ﬂaﬂ &
IRwH

500090,Indian National Centre !

for Ocean Information Services

(INCOIS), Ministry of Earth

1 Dasari Prasad Sciences, Government of India, || 12 15
I Ocean valley, Pragathi Nagar

BO, Nizampet SO, Hyderabad -

50090 INDIA L

ink Bottle 20

Technical Specifications/da=irfr Rfafear

Specification Document View File ’

BOQ Detail Document . J—]:- Fil |

i

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

Consignees/Reporting Officer/mftch/Rofésr 3t and/ aar Quantity/arar

Consignee
S.No.ss. || Reporting/Officer/ Delivery Days/dladl &
% R /A Address/adr Quantity/ara foa
Rijbiconif




Consighee
S.No./5. || Reporting/Officer/ Rt
" QU /AT Address/adr Quantity/arar Delivery %’s *
- K G
— —
500090,Indian National Centre
for Ocean Information Services
(INCOIS), Ministry of Earth
1 Dasari Prasad Sciences, Government of India, {|5 15
Ocean valley, Pragathi Nagar
BO, Nizampet S0, Hyderabad -
50090 INDIA
Stamp Pad 21
Technical Specifications/awirfy RART
| Specification Document " View File "
I BOQ Detail Document View File 'l

Advisory-Please refer attached BOQ document for detailed consignee list and delivery period,

Consignees/Reporting Officer/Rfch/Rulfésr 3wl and/ awr Quantity/zrr

I Conslgnee
$.No./w. || Reporting/Officer/
i = QYR /Frifier Address/adr Quantity/sr=r Delivery [E?{ysﬁ%?ﬂaﬁ &
I
500090,Indian National Centre
for Ocean Information Services
(INCOIS), Ministry of Earth
1 Dasari Prasad Sciences, Government of India, || 20 15
Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad -
50090 INDIA
Paper Kinfe 22
Technical Specifications/aamaieh AR
|_Specificatlon Document l View File
IEOQ Detail Document _I VYiew File
e —




Advisory-Please refer attached BOQ document for detailed consignee list and delivery period.

Consignees/Reporting Officer/qficl/Raifdsr ol and/ @ Quantity/arn

T

Consignee _h

S.No./w. || Reporting/Officer/
. a /R Address/qdr Quantity/Arar Delivery l%ysm ¥
H.
O
I 500090, Indian National Centre
for Ocean Information Services
{INCOIS), Ministry of Earth
1 Dasarl Prasad Sciences, Government of India, {{ 20 15
Ocean valley, Pragathi Nagar
BO, Nizampet SO, Hyderabad -
| 50090 INDIA
Pencil Box 23
Technical Specifications/amh fafdfear
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Buyer Added Bid Specific Terms and Conditions/sa aw i o Rz & Ry wt

1. Generic

OPTION CLAUSE: The Purchaser reserves the right to increase or decrease the gquantity to be ordered up
to 25 percent of bid quantity at the time of placement of contract. The purchaser also reserves the right to

increase the ordered quantity by up to 25% of the contracted quantity during the currency of the
rantrart at the cantrarten ratee Riddars are hninind tn acrant tha ardare areardinnlv




2. Buyer Added Bid Specific ATC
Buyer Added text based ATC clauses
Supply of Stationery items at INCOIS Hyderabad

1. Payment terms: 100% payment will be released upon satisfactory and acceptance of the mate
rials along with the receipt of commercial invoice,

Net payment will be released after statutory deductions. No advance payment will be al
fowed and no other payment terms will be considered.

3. Buyer Added Bid Specific ATC

Buyer uploaded ATC document Click here to view the file.

4. Certificates

Bidder's offer is liable to be rejected if they don't upload any of the certificates / documents sought in the
Bid document, ATC and Corrigendum if any.

Disclaimer/s=fwor

The additional terms and conditions have been incorporated by the Buyer after approval of the Competent
Authority in Buyer Organization, whereby Buyer organization is solely responsible for the impact of these clauses
on the bidding process, its outcome, and consequences thereof including any eccentricity / restriction arising in
the bidding process due to these ATCs and due to modification of technical specifications and / or terms and
conditions governing the bid. If any clause(s} is / are incorporated by the Buyer regarding following, the bid and
resultant contracts shall be treated as null and veid and such bids may be cancelled by GeM at any stage of
bidding process without any notice:-

1. Definition of Class | and Class il suppliers in the bid not in line with the extant Order / Office Memorandum
issued by DPIT in this regard.

2, Seeking EMD submission from bidder(s), including via Additional Terms & Conditions, in contravention to
exemption provided to such sellers under GeM GTC.

3. Publishing Custom / BOQ bids for items for which regular GeM categories are available without any
Category item bunched with it.

Creating BoQ bid for single item.

Mentioning specific Brand or Make or Model or Manufacturer or Dealer name.

Mandating submission of documents in physical form as a pre-requisite to qualify bidders.
Floating / creation of work contracts as Custom Bids in Services,

Seeking sample with bid or approval of samples during bid evaluation process. {However, in bids for
attached categories, trials are allowed as per approved procurement policy of the buyer nodal Ministries)

9. Mandating foreign / international certifications even in case of existence of Indian Standards without
specifying equivalent Indian Certification / standards.

10. Seeking experience from specific organization / department / institute only or from foreign / export
experience.

11. Creating bid for items from irrelevant categories.
12. Incorporating any clause against the MSME policy and Preference to Make in India Policy.
13, Reference of conditions published on any external site or reference to external documents/clauses.

14. Asking for any Tender fee / Bid Participation fee / Auction fee in case of Bids / Forward Auction, as the
case may be.

e

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of




the bid details field in Seller dashboard after logging in as a seller within 4 days of bid publication on GeM. Buyer
is duty bound to reply to all such representations and would not be allowed to open bids if he fails to reply to
such representations,

This Bid is also governed by the General Terms and Conditions/ I foE mar=a st ¥ owia oft g &

In terms of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which
shares a land border with India will be eligible to bid In this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to
undertake compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action
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INCOIS:PUR:51/2024 26.11.2024

Request of Proposal for “Supply of Stationery items at INCOIS Hyderabad”

Dear Sirs,

On behalf of Director, ESSO-INCOIS tenders are invited in “Two Bid System” (Techno Commercial Bid and
Price Bid) from Contractors with appropriate registration having adequate resources and setup and dealing
with similar works of “Supply of stationery items ". The offers, in the prescribed format, shall be submitted
through online Government E Marketplace at http://gem.gov.in. No tender will be accepted in hard copy,
fax, e-mail or any other such means. The intending, bidders must be registered with Government E
Marketplace

1. | Name of the work : | Supply of Stationery items at INCOIS Hyderabad
2. BID Reference No. : | INCOIS:PUR:51/2024
3. | Submission of Bid : | Please note that the subject tender has to be submitted online

via Government E Marketplace at http://gem.gov.in

4. | Last date for seeking the : | On or before 09 00Hrs of December 09, 2024
clarifications

5. | Bid submission due date online | : | On or before 15 00 Hrs of December 17, 2024

6. | Bid opening date ¢ | After 15 30 Hrs of December 17, 2024

7. | Completion period : | 15 days from the date of issue of work order

8. | *Acceptance of the Order by the | : | * Within 10 days from the date of issue of the PO/Order.

successful bidder upon AOC

Being a GeM procurement, the bid has to submitted online through the GeM portal ie., http:/ /gem.gov.in.
For any assistance, please contact help line of GeM portal. The following officials may also be contacted:
Mr. V. Subrahmanyam (email: manyam@incois.gov.in; Phone No. 040 23886022)/Mr. Dasari Prasad (email:
dasariprasad@incois.gov.in Phone No. 040-2388 6082)

INCOIS may, at its discretion, extend the deadline for submission of bids by issuing a corrigendum, in
which case all rights and obligations of the owner and the bidders previously subject to the original
deadline will thereafter be subject to the deadline as extended.

Postal Address Location Address

Indian National Centre for Ocean | Indian National Centre for Ocean Information Services
Information Services (INCOIS), Ministry of (INCOIS), Ministry of Earth Sciences, Govt. of India,
Earth Sciences, Govt. of India, “Ocean | “QOcean Valley”, Survey No.342/3, Beside ALEAP, Near
Valley”, Pragathi Nagar (BO), Nizampet | Pragathi Nagar, Opp. JNTU-Kukatpally, Hyderabad 500
(50O), Hyderabad - 500 090 090, Ph.No.040-2388 6000 , Fax No.040-23892910
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1. Introduction

1.2 Indian National Centre for Ocean Information Services (ESSO_INCOIS), a unit of Ministry of
Earth Sciences, Govt. of India is a premier scientific Institute of the country, functioning on
24X7 basis to provide Ocean data, information and advisory services to society, industry,
Government and Scientific community through sustained ocean observation and constant
improvement through systematic and focused researching information and Ocean modeling.
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INCOIS is located at approximate 3km from JNTU Kukatpally, Pragathi Nagar at Ocean valley,
Pragathi Nagar PO, Nizampet SO, Hyderabad - 500090, near besides ALEAP in 60-acre
premises. It had started functioning at its premises w.e.f 2004 after construction of various
buildings along with related services were completed and occupied in year 2004.

2. Contents of the Bid: The quote should be submitted in two bid format. (i) Technical Bid and (ii)
Commercial Bid

(I) Technical Bid: Technical bid should contain all the information as listed below without which the
offer will not be considered further.

NOTE:

» Technical bid should contain filled-in Table-1 and Table-2 along with legible documentary proof,
without which the offer will not be considered further.

¢ Part/conditional/incomplete quotations will not be accepted.

Table 1: Technical Bid

S No Description Complied Documentary Remark
{Yes /No) Proof Attached s, if any
{Yes/No)
1. Name of the Bidder
2. The bidder is a 1) Registered Indian under Indian
Company Act 1956 / 2} Proprietary /3) OEM/(s) /4)
System Integrator/5) Others
3 Bidder Address and contact details like E Mail ,
Phone etc.,
4, MSE / NSIC certificate details if any
Registration/ License from the Government:
GST Registration No.
PAN Number




Full Bank Details:

(Note: Bank Details provided cannot be changed during
Contract, unless special request from the company)

e Single Point of Contact :Name
E-miail:
Ph No.
S1No. | Item Description Make / Model Remarks, if any
offered
7. Binder Clip -15mm- Black Color
Make: Benzar, RS, Standard, Equivalent
8. Binder Clip 19mm- Black Color .
Make: Benzar, RS, Standard, Equivalent !
9. Binder Clip 41lmm- Black Color
Make: Benzar, RS, Standard, Equivalent %
10. Binder Clip 25mm
Make: Benzar, RS, Standard, Equivalent
11. Binder Clip 32mm
Make: Benzar, RS, Standard, Equivalent
12. Battery ~AAA-Duracell
Make : Duracell, Panasonic
13. Battery -AA-Duracell
Make: Duracell, Panasonic
14. Packing Tape -3" -100 mtr
Make: Alfa, 3M, Wonder
15. Double side Tape 1” (Foam Tape) 5 Mtrs.
Make: Alfa, 3M, Wonder -
16. Double side Tape 2” (Foam Tape) 5 Mtrs.
Make: Alfa, 3M, Wonder
17. Cello Tapes Transparent 2”- 65 mtrs
Make : Alfa, 3M, Wonder |
18. Cello Tapes Transparent 1” -65 mirs
Make : Alfa, 3M, Wonder, equivalent |
19. Highlighters- Fluorescent yellow & Blue color
only
Make : Luxor, Faber Castell, equivalent
20. Permanent Marker (Thick)
Make: Kores, Camlin, Luxor, equivalent
21. Permanent Marker (Thin} (Blue, Green, Red,
Black)
Make: Kores, Camlin, Luxor, equivalent
22, White Board Marker (Blue, Red, Green, Black)
Make: Kores, Camlin, Luxor, equivalent i
23, Magnetic White Board Duster
Make : Doms, Suremark, Officemate ) |
24. | GEM Clip (Plastic Quoted) i
Make : Aerotix, Crash, Zebra or equivalent i
25. Notice Board Wall Pins ]
Make : Push Pin, Equivalent |
26. Ink Bottle for Stamp Pad |
Make : Artline, Office Mate, Kamal 1
27. Stamp Pad (Size-97x160mm) '
Make : Supreme
28. Paper Knife Small

Make : Premier, Eclet, SGS




29.

Pencil Box (10 pcs in each pocket)-HB
Make: Doms, Apsaraj, Camlin Equivalent

30.

Scissors Small (5 inch)
Make : Godrej Catini, Kangaro Delux, Vega

31.

Scissors Big Size -L
Make : Godrej Catini, Kangaro Delux, Vega

32,

Sketch Pen Set
Make : Camlin, Dooms

33.

Ball Point Pen (Blue- 30, Red - 10, Balck -10
Nos)

Make :

Cello Butterflow Simply Ballpoint Pen
ReynoldsComfort+

ReynoldsFastline Ball Pen

Flair Yolo Ball Pen Or equivalent

34,

White Paper A4 Size
Make : JK Sparkie , Trident Spectra 75 GSM

35.

White Legal size Coy Paper (500 sheets per
pack)
Make : Trident Spectra, JK Paper75 GSM

36.

White Paper A3 Size
Make : JK Sparkle, Trident Spectra 75 GSM

37.

Executive Bond Paper 100 G5M
Make : Bilt Royal Executive Bond,

38.

Noting Sheet Pad with side margin A4 size 75
GSM
Make : LRS, Monaf and equivalent

39.

Box Files
Make : Bindex Asian, Neel Arch, Liberty,

40.

Student Ring Binder File
Make : SEPAL, Standard, Equivalent

41,

Calculator 12 Digits {Small)

Citizen CT 555N Desktop Calculator

Casio MJ-12GST Calculator

Casio Mj-120d Desktop Basic Calculator
CITIZEN SDC-4445

ORPAT Desktop Check and Correct - OT-500 -
Black

ORPAT Desktop - OT-150D - Dark Grey

Make : Citizen, Casio, ORPAT

42,

Calculator (Big)

Casio DJ-120D 150 Steps Check and Correct
Desktop

Casio DJ-240D Plus 300 Steps

Photo glossy Paper Packet 180 GSM
Make : Oddy, Aerotix, Desmart

Glue Stick -35gm
Make : Kores, Camlin, Pedilite equivalent

Glue Stick -15gm
Make : Kores, Camlin, Pedilite equivalent

46.

Solo L Folder A4 Size (10 pes in each Pkt)

47.

Long Single Roll Registers - 100 Pgs
Make : Benzar, RS, Standard, Equivalent, Deluxe

Long Single Roll Registers - 200 Pgs
Make : Benzar, RS, Standard, Equivalent, Deluxe

49,

Long Single Roll Registers - 300 Pgs
Make : Benzar, RS, Standard, Equivalent, Deluxe




50. Long Single Roll Registers - 500 Pgs
Make : Benzar, RS, Standard, Equivalent, Deluxe
51. Rubber Band (medium size) packet
52, Spiral Sheet Plastic A4 size (Blue & White)
53, Stapler Pin Remover SR 100
Make : Kangaro, Standard, equivalent
54, Stapler Pin-10mm
Make : Kangaro, Standard, equivalent
55, Stapler 10mm
Make : Kangaroo, Standard, equivalent
56. Post-It Pads - 3"x1"” - 75 Pkt,
57, Post-It Pads - 3"x3" - 50 Pkt,
58. Post-It Pads - 3”x4" - 25 Pkt
59. Post-It Pads - 3"x5" - 25 Pkt
60. Erasers Big Camil, Doms, Natraj equivalent
Table-2: Compliance Statement - 2 (un-priced bid)
NOTE:

Part/conditional/incomplete quotations will not be accepted.

Bidder has to quote for all the components given in the Price bid. Hence, please indicate as Yes or
No in the table given below.

Please confirm whether prices
are Quoted in commercial bid or
SL. Item Description Qty | UoM not.
NO (Yes / No)
Please do not mention prices
here.
1. Binder Clip -15mm- Black Color 100 Box
Make: Benzar, RS, Standard, Equivalent
2. | Binder Clip 19mm- Black Color 100 Box
Make: Benzar, RS, Standard, Equivalent
3. Binder Clip 4lmm- Black Color 30 Box
Make: Benzar, RS, Standard, Equivalent
4. | Binder Clip 25mm 50 Box
Make: Benzar, RS, Standard, Equivalent
5. Binder Clip 32mm 30 Box
Make: Benzar, RS, Standard, Equivalent
6. Battery -AAA-Duracell 100 Nos
Make : Duracell, Panasonic
7. Battery -AA-Duracell 100 Nos
Make: Duracell, Panasonic
8. | Packing Tape -3" -100 mtr 100 Nos
Make: Alfa, 3M, Wonder
9. Double side Tape 1” (Foam Tape) 5 Mtrs. 30 Nos
Make: Alfa, 3M, Wonder
10. | Double side Tape 2" (Foam Tape) 5 Mtrs. 30 Nos
Make: Alfa, 3M, Wonder
11. [ Cello Tapes Transparent 2”- 65 mirs 100 Nos
Make : Alfa, 3M, Wonder
12. [ Cello Tapes Transparent 1” -65 mtrs 100 Nos
Make : Alfa, 3M, Wonder, equivalent
13. | Highlighters- Fluorescent yellow & Blue color | 20 Nos
only
Make : Luxor, Faber Castell, equivalent
14. | Permanent Marker (Thick) (Blue, Green, Red, 50 Nos




Black)
Make: Kores, Camlin, Luxor, equivalent

15,

Permanent Marker (Thin) (Blue, Green, Red,
Black)
Make: Kores, Camlin, Luxor, equivalent

30

Nos

16,

White Board Marker (Blue, Red, Green, Black)
Make: Kores, Camlin, Luxor, equivalent

50

Nos

17.

Magnetic White Board Duster
Make : Doms, Suremark, Officemate

10

Nos

18.

GEM Clip (Plastic Quoted)
Make : Aerotix, Crash, Zebra or equivalent

50

Pkt

19.

Notice Board Wall Pins
Make : Push Pin, Equivalent

12

Pkt

20

Ink Bottle for Stamp Pad
Make : Artline, Office Mate, Kamal

05

Nos

21,

Stamp Pad (Size-97x160mm)
Make : Supreme

20

Nos

Paper Knife Small
Make : Premier, Eclet, SGS

20

Nos

Pencil Box (10 pcs in each pocket)-HB
Make: Doms, Apsaraj, Camlin Equivalent

100

Pkt

24,

Scissors Small (5 inch)
Make : Godrej Catini, Kangaro Delux, Vega

20

Nos

Scissors Big Size -L
Make : Godrej Catini, Kangaro Delux, Vega

20

Nos

26.

Sketch Pen Set
Make : Camlin, Dooms

10

Pkt

27.

Ball Point Pen (Blue- 30, Red - 10, Balck -10
Nos)

Make:

Cello Butterflow Simply Ballpoint Pen
ReynoldsComfort+

ReynoldsFastline Ball Pen

Flair Yolo Ball Pen Or equivalent

50

Nos

White Paper A4 Size
Make : JK Sparkle , Trident Spectra 75 GSM

300

Rims

29,

White Legal size Coy Paper (500 sheets per
pack)
Make : Trident Spectra, JK Paper75 GSM

30.

02

Rims

White Paper A3 Size
Make : JK Sparkle, Trident Spectra 75 GSM

02

31.

Executive Bond Paper 100 GSM
Make : Bilt Royal Executive Bond,

02

Rims

32,

Noting Sheet Pad with side margin A4 size 75
GSM
Make : LRS, Monaf and equivalent

20

Pkts

33,

Box Files
Make : Bindex Asian, Neel Arch, Liberty,

100

Nos

34.

Student Ring Binder File
Make ;: SEPAL, Standard, Equivalent

10

Nos

35.

Calculator 12 Digits (Small)

Citizen CT 555N Desktop Calculator

Casio MJ-12GST Calculator

Casio Mj-120d Desktop Basic Calculator
CITIZEN SDC-4445

ORPAT Desktop Check and Correct - OT-500
- Black

Nos




ORPAT Desktop - OT-150D - Dark Grey
Make ; Citizen, Casio, ORPAT
36. | Calculator (Big) 3 Nos
Casio DJ-120D 150 Steps Check and Correct
Desktop
Casio DJ]-240D Plus 300 Steps
37. | Photo glossy Paper Packet 180 GSM 10 Pkt
Make : Oddy, Aerotix, Desmart
38. | Glue Stick -15gm 40 Nos
Make : Kores, Camlin, Pedilite equivalent
39. | Glue Stick -35gm 20 Nos
Make : Kores, Camlin, Pedilite equivalent
40. | Solo L Folder A4 Size (10 pcs in each Pkt) 5 Pkt
41. | Long Single Roll Registers - 100 Pgs 30 Nos
Make : Benzar, RS, Standard, Equivalent,
Deluxe
42. | Long Single Roll Registers - 200 Pgs 30 Nos
Make : Benzar, RS, Standard, Equivalent,
Deluxe
43. | Long Single Roll Registers - 300 Pgs 30 Nos
Make : Benzar, RS, Standard, Equivalent,
Deluxe
44. | Long Single Roll Registers - 500 Pgs 30 Nos
Make : Benzar, RS, Standard, Equivalent,
Deluxe
45. | Rubber Band (medium size) packet 01 Pkt
46. | Spiral Sheet Plastic A4 size (Blue & White) 10 set
47. | Stapler Pin Remover SR 100 10 Nos
Make : Kangaro, Standard, equivalent
48. | Stapler Pin-10mm 100 Nos
Make : Kangaro, Standard, equivalent
49. | Stapler 10mm 30 Nos
Make : Kangaroo, Standard, equivalent
50. | Post-It Pads - 3"x1” - 75 Pkt, 75 Pkt
51. | Post-It Pads - 3"x3" - 50 Pkt, 50 Pkt
52, | Post-It Pads - 3"x4” - 25 Pkt 25 Pkt
53. | Post-It Pads - 3"x5” - 25 Pkt 25 Pkt
54. | Erasers Big Camil, Doms, Natraj equivalent 2 Pkt
3. General terms and Conditions
Point Details
No.
1. [ Quotation:  Quotation has to submit online in the Government E Marketplace at
http:/gem.gov.in.
2. | Delivery period: within 15 days from the date of acceptance of the order
3.| * Acceptance of the order by successful bidder upon AOC: Within 10days from the date of issue
of the PO/Order. If the acceptance communication is not received with in 10days. Then PO would
be deemed as accepted and binding to the successful bidder.
4. [Payment terms: 100% payment will be released upon satisfactory and acceptance of the materials
along with the receipt of commercial invoice.
Net payment will be released after statutory deductions. No advance payment will be allowed
and no other payment terms will be considered.
5.

Bidder’s from a country which shares a land border with India will not be eligible to participate in
this tender, unless the bidder is registered with Department for Promotion of Industry and




Internal Trade (DPIIT) under Order (Public procurement No. 1) issued by Ministry of Finance,
Department of Expenditure in line with OM No. F.No0.6/18/2019-PPD dt 23rd July, 2020 and
F.18/37/2020-PPD, dt. 08.02.2021linserting Rule 144 (xi) in GFR 2017.

Start ups: In order to promote make in India and startups, the prior turnover and prior experience
for all startups shall be relaxed subject to their meeting of quality, technical specifications and
tender conditions as per tender. The bidder who intends to participate as "start up" company
should enclose the certificate towards startup enterprise registration/recognition issued by
Department of Industrial Policy and Promotion, Ministry of Commerce and the certificate should
be certified by the Chartered Accountant or should be registered with GeM as startup. Applicable
certificate should be enclosed.

GST: The bidder should specifically/ particularly state GST if any applicable as extra and the rate
at which the same is chargeable, failing which, the prices quoted, will be deemed to be inclusive of
such levies, If a particular bidder is not registered under the GST Act, the prices quoted by him
will be treated as net and inclusive of all taxes and statutory levies and that any future claims
made by him for reimbursement of those levies on account of retrospective registration under the
GST Act will under no circumstances be entertained by the INCOIS and that liability for

payment of these levies will be wholly and exclusively that of the bidder quoting against our
tender.

Liquidated Damages Clause: In case the supply/delivery/services is delayed and delay is
atiributed to the Successful Bidder or is not as per our specifications and in the event of breach of
any of the terms and conditions mentioned in the Purchase Order, INCOIS shall have the right.
a) To recover at the rate of 0.5% per week for the value equivalent to undelivered material /
services against the delay in execution of the order or part thereof subject to a maximum of 10%
of the services/material not executed /delivered.
b) To purchase elsewhere, after due notice to the Tenderer Inc., on the account and at the risk of
the defaulting supplier for the stores/services not supplied or others of a similar description
without cancelling the work order in respect of the job not yet due for supply or
¢) To cancel the order or a portion thereof and if so desired to purchase the stores / services at
the risk and cost of the defaulting supplier and also.
d) To extend the period of delivery with or without penalty shall not be more than agreed
liquidated damages referred to in clause (a) above,
¢) To forfeit the security deposit full or in part at the discretion of Director, INCOIS.

Inspection: Material on its arrival at our site will be inspected by our inspection department and
their decision in this matter will be considered as final. Any defective/ damaged material is to be
replaced by the supplier within 3 weeks without any extra charges
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The supplies shall be made from the latest lot with sufficient usage period before expiry date.

11

‘Gift items’, if any offered along with the listed items from time to time shall be supplied along
with ordered items at INCOIS.

12

Submitted of contract: The contract shall not be sublet, transferred or assigned to any other firm
during the period of contract.

13

Please note that any falsification/suppression of information could lead to the
disqualification.

14

Bidders should fill and submit the technical compliance sheet along with supporting documents
along with Techno-Commercial bid. Offers received without the compliance sheet will be
summarily rejected.

15

Tenders not in complete shape or not conforming to technical specifications or not confirming to
terms and conditions are liable for rejection.

16

All above relevant documents must be enclosed with technical bids failing which bids may be
ignored and will not be considered for technical evaluation.

17

Force Majeure Clause:

If the execution of the contract / supply order is delayed beyond the period stipulated in the
contract as a result on out-break of hostilities, declaration of an embargo’s or blockage or fire
flood, acts of nature or any other contingency , pandemic declared by WHO/Govt. authorities
causing stoppage of work beyond the supplier’s /INCOIS control, Director, INCOIS may allow
such additional time by extending the delivery period as he considers to be justified by the
circumstances of the case and his decision shall be final, conclusive and binding. If and when
additional time is granted by the INCOIS, the contract/supply shall be read and understood as if
it had contained from its inception the delivery date as extended.




18 The bidder shall sign and upload the Bids with the exact name and address of the firm, which is
bidding for the tendered requirement.

19! The acceptance of tender will solely rest with Director, INCOIS who does not bind himself to
accept the lowest or any other tender. No reasons will be furnished for acceptance or rejection of
any tender.

20| Director, INCOIS reserves the right to cancel the tender at any stage due to any technical
/administrative reasons. The bidder shall not have any claim under what so ever reasons.

21 Canvassing in connection with tender is strictly prohibited and any canvassing will render the bid
of such tenderer ineligible.

22] INCOIS reserves the right to alter the scope/or reduce quantum of work, before/after issue of
work order and tenderer shall not have any claim whatsoever on this account.

23 In case of any un resolved dispute or differences arising at any time between this Institute and
the firm holding the contract, these shall be resolved in terms of the Arbitration and Conciliation
Act 1996 and held at Hyderabad, Telangana, India only. Further, this contract is subject to laws
of India alone

4. Technical Clarifications: - If firms require clarifications on certain points in this document may be
submitted {via e-mail) on or before 0900 Hrs of December 09, 2024. Note: Firms may submit a consolidated
query only once. e- mail: nag@incois.gov.in, manyam®incois.gov.in, E-mail subject should be mentioned as
“Queries on " Supply of Stationery Items at INCOIS Hyderabad ".

Senior Accounts Officer - Head - ESG (Addl.Charge)

Indian National Centre for Ocean Information Services (INCOIS) Ministry
of Earth Sciences, Govt. of India, “Ocean Valley”, Pragathi Nagar (BO),
Nizampet (SO),Hyderabad - 500 090, T.S., India

Phone No.:040-2388 6024 Fax No.: 040-23895001 / 23892910

e-mail: nag@incois.gov.in

Declaration: |, son/daughter  of aged

years and residing at State and sole proprietor
/managing partner /director of , after having read and understood the tender
document No..............oooovviviniiinecnnnn, dated............. floated by the Institute, hereby undertake that I

agree to and shall abide by the terms and conditions prescribed in the said tender document for Supply of
Stationery Items at INCOIS Hyderabad at INCOIS, Hyderabad and its sites,

Signature of the Tenderer/ Authorised Signatory & date

Name OFFICE SEAL, Address

Note: The bidder /tenderer has to sign & stamp on all pages of tender document and upload the same



Annexure -1

BID-SECURING DECLARATION FORM

Bid No. INCOIS:PUR : 51/2024 date 26.11.2024; Supply of Stationery items at INCOIS Hyderabad

To
The Director
Indian National Centre for QOcean Information Services (INCOIS),
Ministry of Earth Sciences, Govt. of India,
“QOcean Valley”, Pragathi Nagar (BO),
Nizampet (SO), Hyderabad - 500 090,

I/We the undersigned, declare that: I/ We understand that, according to your conditions, bids must be
supported by a Bid Securing Declaration.

I/We accept that I/ We may be disqualified from bidding for any tender/contract with INCOIS for a period
of one year from the date of notification if I am /We are in a breach of any obligation under the bid
conditions, ie., if I/We withdraw, modify, amend, impair or derogate from the tender, my/our Bid during
the period of bid validity specified in the form of Bid; or having been notified of the acceptance of our Bid by
the purchaser during the period of bid validity (i) fail or refuse to execute the contract, if required, or (ii) fail
or refuse to furnish the Performance Security, in accordance with the Instructions to Bidders.

I/We understand this Bid Securing Declaration shall cease to be valid if I am/we are not the successful
Bidder, upon the earlier of (i) the receipt of your notification of the name of the successful Bidder; or (i)
thirty days after the expiration of the validity of my/our Bid.

Dated on day of

Signature of the Tenderer/Authorised Signatory & date

Name of the authorized signatory:

OFFICE SEAL,
Designation:

Name of the Bidder:

Address:

(Note: In case of a Joint Venture, the Bid Securing Declaration must be in the name of all partners to the Joint
Venture that submits the bid)



Undertaking for Custom Bid /BOQ Creation on GeM
(To be filled by HOD)

File Number: INCOIS: PUR: 51/2024
Date: 26.11.2024

Subject: Undertaking for creation of Custom Bid/BOQ for Goods/Services required on GeM

1. Goods /Service Required:
“ Supply of Stationery material at INCOIS, Hyderabad”

2. Search String Used in GeM Availability Report & Past Transaction Summary ( Please state the exact
search string used to find suitable categories) :
a) Product - Supply of Stationery Material
b) Product - Stationery Material

3. GARPTSID (Mention GeM Availability Report ID) : GEM/GARPTS/26112024/ HERNR440]1DT

4. Categories to which Notification was sent :
a) Polyethylene Pipes
b) Portable Voice Recorder

5. Undertaking:

I understand that the creation of Custom Bid/BOQ is an excebh’onal process and should only be used
when existing categories on GeM are not suitable for the required Goods/Services.

I, V. Subrahmanyam, Administrative Officer (Purchase), INCOIS, Hyderabad. Undertake the
following:

* Thave conducted a thorough search using the search string mentioned above and determined
that the existing categories are not appropriate for the required Goods/Service.

* I have provided an accurate and detailed description of the required Goods/Services in
Section -1.

e Ihave selected the most relevant categories for notification in Section 4.

e lam fully prepared to justify the need for a Custom Bid/ BOQ to GeM upon request.

-

——

|~

V. Subrahmanyam
Administrative Officer (Purchase) , INCOIS
Ministry of Earth Science, Hyderabad

ps




Undertaking for Custom Bid /BOQ Creation on GeM

(To be filled by HOD)

File Number: INCOIS: PUR: 51/2024

Date: 26.11.2024

Subject: Undertaking for creation of Custom Bid/BOQ for Goods/Services required on GeM

ol

Goods /Service Required:
" Supply of Stationery material at INCOIS, Hyderabad”

Search String Used in GeM Availability Report & Past Transaction Summary ( Please state the exact
search string used to find suitable categories) :

a) Product - Supply of Stationery Material

b) Product - Stationery Material

GARPTS ID (Mention GeM Availability Report ID) : GEM/GARPTS/26112024/ HERNR440J1DT

Categories to which Notification was sent :
a) DPolyethylene Pipes
b) Portable Voice Recorder
Undertaking:

I understand that the creation of Custom Bid/BOQ is an exceptional process and should only be used
when existing categories on GeM are not suitable for the required Goods/Services.

I, V. Subrahmanyam, Administrative Officer (Purchase), INCOIS, Hyderabad. Undertake the
following:

* Thave conducted a thorough search using the search string mentioned above and determined
that the existing categories are not appropriate for the required Goods/Service.

e I have provided an accurate and detailed description of the required Goods/Services in
Section -L.

* I have selected the most relevant categories for notification in Section -4.

* Tam fully prepared to justify the need for a Custom Bid/ BOQ to GeM upon request.

V.Subrahmanyam
Administrative Officer (Purchase) , INCOIS
Ministry of Earth Science, Hyderabad
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Report ID: GEM/GARPTS/26112024/HERNR440J1D0T
Report Name: supply of Statiocnery material
Generated By: Devendra Kumar Sharma , Department of Earth Sciences , Ministry of Earth Sciences

Generated On: 26/11/2024
Valid till: 26/12/2024

ilabilit ort t Trans mm

GeM Availability Report and past transaction summary report is generated based on the specifications searched by the
Buyer, The specification may be modified appropriately for searching relevant categories on GeM. Buyer may navigate to

GeM category page by clicking on the category link to view category specifications and products/services available in the
category.

Order Count and Order Value displayed is on a cumulative basis since GeM inception.
1. Search String: supply of Stationery material

Search type: Product

1. There are categories available on GeM matching your requirements (as listed here). You can create a bid on GeM
with a product closest matching your required specifications and add additional parameters in specifications
through Corrigendum using RMS functionality.

2. If you feel that category TP needs updating you can submit category updating request also through RMS,

3. If you do not want to use any of the above option and want to proceed for procurement outside GeM, please
suggest the specifications of the required product for creation of new category on GeM for future procurement.,

Search Result: Category available/suggested on GeM but marked as "not matching requirements” by the buyer with
undertaking as under: T e =

It is certified that | have thoroughly checked all probable categories suggested by GeM and | am satisfied that the
product required Is hot covered / does not fall in any of the suggested categories and can not be procured under any of
these categories even after inclusion of List of Values( LOV) wherever possible in category specifications of suggested
categories. It is also certified that the technical specification requirement are such that these can not be covered even by
adding specification parameters using ATC in any of the GeM suggested categories. This is a one-time requirement hence
new category creation is not proposed / or requirement is recurring but request for new category creation will be
submitted separately post generation of GeMARPTS.

Order Count Order Value (in Lakhs)
Catalog Direct Reverse Direct Reverse

Category Name Count Purchase Auction Bid Purchase Auction B8id
Polyethylene Pipes For The Supply Of
Gaseous Fuels (V2) As Per Is 14885 1 . L Y 0 Y .
Wooden Podium 6,665 8,817 44 173 2,253 28 94
Package No 4 - Atal Tinkering Lab of
Niti Aayog Power Supply and 186 779 19 5,426 157 3 1,064
Accessories and Safety Equipment
Portable Voice Recorder 4,034 4,185 6 68 1,648 11 88
Polyethylene Containers for The
Transport of Materials (V2) as per IS 6 68 4 0 34 20 0

6312




Category Name

Wheelbarrows (Two Wheels Type) as
periS 4184

Rigid Plain Conduits of Insulating
Materials as per IS 8537 (Part 3)

High Density Polyethylene (HDPE) /
Polypropylene (PP) Woven Sacks for
Packaging of 25 kg Polymer Materials
{(V3) as per IS 16703

Wheelbarrows (Single Wheel Type)
(V2) as per IS 2431

Bleached Duplicating Paper as per IS
1848

Order Count

Catalog Direct Reverse
Count Purchase Auction

1,272 1,826 60
1,065 12,355 58
1 0 0
530 342 2
133 923 7

Order Value (in Lakhs)

Direct

Reverse

Bid Purchase Auction Bid

248

461

71

1,558

1,421

249

317

652 1,612
325 856
0 0
4 20
3 468




